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PREFACE. 

A KNOWLEDGE of the theory and practice of accounts 
is an important part of the education of every man. 
It enables him to exercise a due control over his 
own affairs, or the affairs of others which may be 
intrusted to him. If he is a merchant, he can as- 
certain with ease and certainty what he possesses, and 
whether or not his means justify him in entering into 
certain speculations and investments. He can see which 
of his investments have proved profitable and ought to be 
pursued, and which unprofitable and ought to be discon- 
tinued ; and he is able to provide to a large extent against 
error and fraud in the conduct of his business. If he is 
simply in the receipt of an income from professional or 
other sources, he knows exactly how his income has 
accrued, and how it has been spent or invested. He 
can compare his expenditure for similar objects during 
diflferent periods, and has his attention directed to any 
heads imder which he may with advantage retrench. 

Such a knowledge, however, is not at all common. 
The reasons are, that its great value does not seem to 
be generally appreciated, and that the subject is seldom 
properly taught. 



VI PREFACE. 

A knowledge of book-keeping does not imply an 
extensive knowledge of business. The former can be 
acquired by study, the latter by experience only. It is 
not our intention to attempt a description of every 
variety of transaction which occurs in the course of 
business, but to lay down and illustrate those general 
principles by the intelligent application of which all 
problems in book-keeping can be solved. 

London, 
August If 1868. 

A short chapter has been added in the Second Edition 
on the application of the system of Double Entry to 
Public Accoimts. 

London, 

March 5, 1869. 

A number of Exercises in Book-keeping, set by the 
authors as examination papers on various occasions, has 
been added in this New Edition. 

London, 
Feb. I, 1874. 
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ERRATUM. 
Page 96, line 7, for * 23rd of January* read ' 23rd of May/ 



keeping' has been applied. 

A mere chronological register of pecuniary facts was 
soon found insufficient. From such a register the 
merchant could not tell, without going through every 
item, how he stood in relation to his various customers, 
and whether his business was profitable or not. It 
became necessary that his transactions should be also 
classified under the names of the various persons dealt 
with and of the various articles dealt in. This grouping 
of transactions in separate accounts for the various per* 
sons and articles affected by them, l^d gradually to a 
perception of the fact that every pecuniary transaction 
has a twofold effect. It became evident that every such 
transaction is a transfer of money or money's worth, and, 
being a transfer, that it necessarily involves a giver and a 

B 



2, BOOK-KEEPING. 

receiver, and requires an entry to be made both in the 
account which is diminished, and in the accoimt which is 
increased. The application of this principle resulted in 
the method of * Double Entry ' — a method equally appli- 
cable to every description of accounts, whether commercial, 
public, fiduciary, or private ; a method simple in its design, 
and perfect in its results. 

Double Entry in a crude and imperfect form appears 
to have been known to the ancient Greeks and Romans ; 
and there is no doubt that by every merchant or trader> 
at however .)]Jeinote a period, who endeavoured to record 
his transactions with exactness, it must have been to some 
extent employed. Take a very simple case : a corn-dealer 
who chalked upon the vessel in which he kept his com the 
number of measures taken out, and upon his door the 
number supplied to his customers, under a special mark 
for each, kept these accounts by Double Entry in a crude 
form. It was not, however, till a.d, 1495 that the first 
treatise on book-keeping was produced. It was the work 
of an Italian teacher, Lucas de Burgo, who detailed the 
system in use by the intelligent merchants of his day in 
the trading towns of Italy, since known as the Italian 
system. This plan, providing, as it did, for the record 
of the twofold effect of every pecuniary transaction, em- 
bodied the vital principle of the method of 'Double 
Entry;' and although the details and mode of applying 
the principle have naturally been improved with subse- 
quent experience, yet, imder all varieties in the actual 
practice, tlie principle itselif remains the same. 

To record the twofold effect of each transaction in- 
volves two separate operations. What is parted with 
must be deducted from the account (that is the collection 
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of items) from which it is taken, and what is received 
in exchange must be added to the account which is 
increased by it Instead however of subtracting the 
amount parted with from each account^ experience at a 
very early period shewed that it was a more convenient 
and better plan to appropriate one part of each account 
to the entry of amounts received, and another to the 
entry of amoimts parted with, leaving the state of each ■ 
account to be ascertained by a comparison of the two 
parts of it. The book in which all transactions are so 
classified and arranged is called the Ledger. 

In The Ledger, therefore, each account is divided 
vertically into two parts: the one on the left hand, 
which is technically called the debtor side ; the other on 
the right hand, which is technically called the creditor 
side. At first sight the aptness of these terms, except 
in so far as they are correlative, is not very striking. 
It becomes so, however, when illustrated by an example 
]t)etween persons. Thus,- if A parts with anything to B; 
to the extent of that things value and so far as that irans' 
action is concerned^ B is A's debtor. And if A receives 
anything from B ; to the extent of that things value and so 
far as that one transaction is concerned^ B is A's creditor.* 
The same is true in the case of articles, or of gains or 
losses, as well as of persons. For all accounts in the 
Ledger may be regarded as accounts of persons, that is, 
as accounts either of the merchant himself, or of persons 
entrusted wiUi commodities on his behalf (see jy 7), or of 



* It cannot be too carefully borne in mind that in determining the 
effect of a particular transaction, that transaction aLtme is to be con^ 
sidered. Thus, I may owe John Smith ^100, but when I pay him J620, 
so far as that payment is concerned he is my debtor for j£<20. 

B 2 



4 <' BOOK-KEEPING, 

the persons with whom he deals. In book-keeping sense, 
^owever, the term ' personal accounts' is applied only to 
accounts of persons with whom the merchant deals; 
while the term 'impersonal'* is applied to the several 
accounts in which the merchant's property is classified 
^nd his gains and losses recorded. 

Every transaction is, as we have said, a transfer, and 
involves a giver and a receiver. Each account therefore, 
whether personal or impersonal, is the debtor of some 
other account for what it receives, and the creditor 
of some other account for what it parts with. If 
any pecuniary transaction occasions a gain or a loss, 
such gain or loss appears in the account where it has 

accrued.! 

The words ' Debtor ' and ' Creditor ' are usually written 
Dr. and Or. Each entry on the Dr. side of an account 
in the Ledger is prefaced by the word To, that is, debtor 
to ; and on the Cr. side by the word By, that is, creditor 
by. To enter on the Dr. side of an account is called to 
<iebit the account; to enter on the Cr, side of it, to 
credit the account. 

The difference between the totals of the entries on the 
two sides of an accoimt is called its Balance. If the 
sum of the entries on the Dr. side of an account is greater 
than the sum of the entries on the Cr. side of it, the 
difference is called a Debit balance. If the sum of 
the entries on the Cr. side of an account is greater than 
the sum %f the entries on the Dr. side of it, the diflference 



* Sometimes these accounts are further divided, and described as * real * 
or * nominal' accounts, according as they represent property, or gains 
and losses. 

t See foot-note on p. 8, 



ORIGINAL REGISTERS. 5 

is called a Credit balance. An account is said to 
balance when the credit and debit sides are of the same 
amount. 

A man's property and the sums owing to him are called 
his Assets; the stlms owing by him, his Liabilities. 
The surplus of his assets over his liabilities constitutes 
what is termed his Capital. 

We now proceed to illustrate the principle of Double 
Entry by analysing a series of dissimilar transactions, and 
shewing that however they differ in their nature and effect 
from one another, yet each has a distinct and intelligible 
twofold operation. The following examples are supposed 
to be taken from the consecutive register of John Ward's 
pecuniary transactions. This register, being a complete 
record of the facts relating to his business, begins with 
a list of his assets and liabilities. It contains a state- 
ment of all the goods he buys and sells, of all the money 
he receives and pays, and of all his other pecuniary trans- 
actions. * In this imaginary series of transactions we have, 
for the sake of simplicity, omitted all merely explanatory 
details. But the original registers of actual transactions, 
though concise, should be so comprehensive as to leave 
no possibility of doubt arising as to the nature of every 
item recorded. 

The first arrangement which suggests itself in recording 
transactions as they occur is that their money value should 
be entered in a part of the record appropriated to the 
purpose. This is generally accomplished, as in the fol- 
lowing examples, by having a column for money on the 
right hand side of the page. 
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John Ward's Assets and Lial»lities at commencement 
are as follows : — 



fDue to him by T. Jones 
ASSETS — < Wine on hand . 
I^Cash on hand . 



LIABILITIES— Due by him to J. Smith 



£ 

lOO 





lOOO 





200 








1300 

50 



d. 

o 
o 
o- 

o 

o 



His transactions during the first month are as follows: — 



payment of 



*(i) Sold Wine for Gish 

(2) Bought Wine for Cash . 

(3) Sold J. Smith, Wine . 

(4) Bought of F. Brook, Wine . 

(5) Received T. Jones's accqytance in 

amount due f . 

(6) Accepted F. Brook's draft t • 

(7) Lent Cash to J. Smith . 

(8) Paid Salary of Qcrk . 

(9) Paid Cash for Insurance 

(10) Discounted T. Jones's acceptance for £100, and 

received in Cash £99, and allowed for dis- 
count £1 

(11) Bought Wine of F. Brook . . . . 

(12) Paid F. Brook Cash £98, and was allowed Dis- 

count £3 

(13) Consigned to P. Walker, to be sold by him on 

my account and risk, Wine invoiced § at 

(14) Received Cash from P. Walker on account of 

Consignment of Wine .... 

(15) Received Account Sales || from P. Walker, shew- 

ing that the above Consignment of Wine 
realized (net) 

(16) Received in Cash from P. Walker the balance 

of the amount realized by the sale of the 
Wine consigned to him .... 

(17) Paid Cash for purchase of Business Premises . 



£ 
10 
100 

50 

75 

100 

75 
20 

10 

10 



100 
100 

100 

225 

100 

285 

185 
300 



s. 
o 
o 
o 
o 

o 
o 
o 
o 
o 



o 
o 

o 

o 

o 



o 
o 



d. 
o 
o 
o 
o 

o 
o 
o 
o 
o 



o 

o 

o 
o 
o 



o 
o 



* The numbers opposite each item refer to corresponding numbers given in the Ledger 
hereafter. 

t T. Jones, instead of paying cash down, gives an imdertaking, on stamped paper, to pay 
;£ 100 on a specified day. 

t John Ward, instead of paying cash down, gives an undertaking, on stamped p^>er, to pay 
£75 on a specified day. 

$ An invoice is a document which describes the naUve, quantity, and prices of the goods, 
and the names of the purchaser and the seller. 

I An Account Sales is an account of merchandise sold, rendered by the persoa to whom 
tbey were consigned. 
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* The first pecuniary fact that John Ward has to deal 
with is the state of his aflfairs at commencement. It is 
manifestly of importance that he should be able to see at 
one view what^ the amount of his capital is, he therefore 
opens an account for this purpose in the Ledger under his 
own name — * John Ward (Capital account)/ Sometimes 
this accoimt is opened under the title of ' Stock/ 

An account is opened in the Ledger by writing the 
name of it either across the head of both sides, or only on 
the Dr. side, with or without the word Contra on the Cr. 
side, at the option of the book-keeper. The title of each 
account should be as brief as possible, and yet so exact as 
to admit of no doubt arising as to its nature. The Ledger 
should be paged throughout, and provided with an index 
in which each accoimt should be entered in alphabetical 
order with the number of its page, for facility of reference. 

He first enters his assets in separate accounts for ' T. 
Jones,' * Wine,' and * Cash.' * T. Jones' being his debtor 
for jBioo, he enters jBioo on the Dr. side of T. Jones's 
account, tie treats * Wine ' and * Cash ' as persons en- 
trusted with these commodities on his account, that is, as 
his debtors for i£ 1,000 and ^£200 respectively, and he 
enters, accordingly, £1,000 on the Dr. side of the * Wine' 
account, and ^£200 on the Dr. side of the ' Cash' account. 

* T. Jones,' ' Wine,' and * Cash ' being thus regarded as 
his debtors for the several sums of £100, £1,000, and 
£200, he is their creditor for those amounts, which he 
therefore enters on the Cr. side of his own account — 
' John Ward (Capital account).' This entry he may make, 
as has been done at p. 13, in one total amount, £1,300. 

* The student should now refer to pp. 13-15, and follow carefully 

the entry of each transaction in the Ledger. 
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The words technically used in making the entry in the 
Ledger to describe such an aggregate of accounts are, *By 
fliindriesi' that is, by the amount of sundry accounts. 

He next enters his liabilities. J. Smit^ is his creditor 
for £50. He therefore opens an account for J. Smith, 
and enters ^£50 on the Cr. side of it. Being J. Smith's 
debtor for £50, he enters £50 on the Dr. side of his own 
account — 'John Ward (Capital account)' — which now 
shews all his assets and liabitities. 

This entry, under the proper heads, of the state of a 
man's affairs is called opening the books. As the assets 
and liabilities are entered in separate accounts, on the Dr. 
and Cr. sides respectively, and the fofals of the assets and 
liabilities are entered in the general account—* John Ward 
(Capital account) ' — on its Cr. and Dr. sides respectively, 
therefore by the axiom, * The whole is equal to the sum of 
its parts,' the totals of the debit and credit entries must agree. 

His first transaction is — 

(i) * Sold Wtne/or Cash £10 

Here his cash is increased by an addition of £10, and his 
wijie is lessened, to the value of £10, by wine parted with. 
In other words, ' Cash' increases its liability to him by £10, 
and * Wine' lessens its liability to him by the same amount. 
He therefore enters £10 on the Dr. side of the 'Cash' 
account, thereby increasing it by £10, and, instead of 
deducting £10 from the Dr. side of the * Wine' accoxmt, 

* This and similar transactions may cause a gain or a loss, and to the 
extent of such gain or loss his capital is affected. But it would generally 
he very difficult, and often impossible, to tell exactly what the gain or 
loss on each individual transaction has been. He therefore postpones for 
the present any entry under his Capital account, leaving the net gain or 
loss on all the transactions recorded to be ascertained, and transferred to 
that account in one amount, when he closes his books (see pp. 10, 17). 
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he does what has precisely the same effect (see p. 3), he 
enters £10 on the credit side of it. 

{2) Boughf Wine for Cash •....»•* «£i 00 

Here Wine is increased by £100, and Cash lessened 
by Xioo. He therefore debits ' Wine' and credits ' Cash/ 

(3) Sold J. Smithy Wine ...♦...,, £50 

Here J. Smith becomes his debtor for £50. He there- 
fore debits J. Smith's account with that amount. Wine is 
lessened by £50. He therefore credits * Wine' with £50. 

(4) Bought 0/ F. Brook, Wine £^i 

Here Wine is increased. He therefore debits * Wine ' 
with £75. Not having paid Brook for the wine, Brook 
becomes his creditor for £75. He therefore opens an 
accoxmt for ' E. Brook,* and credits him with £75. 

(5) Received T, Jones's acceptance in payment of 
amount due £100 

Had Jones paid his debt in money, * Cash ' would have 
been debited as in (i). But Jones has paid by handing 
over a bill * which becomes part of John Ward's property, 
and of which it is necessary that an account should be 
kept. Ward therefore opens such an account under the 
title of Bills Receivable, and debits it with £100, the 
amount of the bill received by him. * T. Jones ' having 
given the bill, is credited with the amount of it. 

It must be remembered, however, that Jones has only 
exchanged one form of liability for another, and that the 
'Bills Receivable' account represents, in its aggregate, 
persons liable for the payment of bills of exchange. 

(6) Accepted F, Brook's draft £76 

His liability to F. Brook being thus contingently dis- 

* For descripticn of * bills,* see p. 26. 
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charged, he debits *F. Brook' with £75. But what account 
is he to credit ? Had he paid in money he would have 
credited '.Ca^h' as in (2), but as he has paid by giving 
a bill, it is necessary that he should open an account for 
Bills Payable by him. This account he credits with 
j£75, the amount of F. Brook's draft. 

The effect would have been similar if, instead of giving 
Brook a bill, he had got a temporary advance of £75 in 
cash to meet the payment. In that case he would have 
credited the lender with the advance of .£75 ; in this case 
he credits ' Bills Payable.' 

* Bills Payable ' thus represents, in aggregate, persons 
to whom the merchant is indebted for payments post- 
poned until fixed dates upon his written promises to pay. 

(7) Zenf Cash to J, Smith .,..••.. £20 

Here Smith becomes his debtor for £20, and Cash is 
lessened by that amount. He therefore debits 'Smith' 
and credits ' Cash.' 

(8) Paid Salary of Clerk ......... £10 

Here Cash is lessened by £ro. He therefore credits 
* Cash.' But what account is he to debit, having received 
no description of property in exchange ? His assets are 
reduced by j£io, and he might at once debit his own 
account — 'John Ward (Capital account)' — with jBio. 
But a chief object of book-keeping being to shew the 
result of his transactions in respect of profit and loss, 
and how both arise, it is necessary to open accounts 
which shall exhibit on the one hand the gains and on 
the other the losses and expenses. One class of ex- 
penses is * Salaries.' He accordingly opens an account 
imder that head, and debits it with Xio. 
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(9) Paid Cash /or Insurance £16 

This transaction is similar to the last. He credits 
'Cash' with £10 and opens an account for 'Insurance/ 
which he debits with £10, 

(10) Discounted T, Jones' s acceptance and recevoed 

in Cash Ji^gyaTid allowed for Discount £1 , £100 

Here he parts with one of the bills receivable by him. 
He therefore credits the account of 'Bills Receivable' with 
£100.* As he receives £99 in cash, he debits 'Cash' 
with that amount. He incurs an expense of £1 in dis- 
count. His assets consequenfly are reduced by £1. As 
in (8) and (9),.he,rai^s an. account for ' Discount/ which 
he debits with £1. 

(11) Bought Wine 0/ F. Brook £100 

Here, as in (4), he debits * Wine' and credits ' F. Brook.' 

{12) Paid F, Brook £98 in Cash^ and was 

allowed Discount £2 . . . • . . . • £100 

As the whole liability of £100 to F. Brook is discharged 
by this transaction, he debits 'F. Brook' with £100. 
Cash is lessened by £98. He therefore credits * Cash.* 
He gains £2 by discount, increasing his assets by that 
amoimt, he therefore credits 'Discount' with £2. 

(13) Consigned to P, Walker ^ to be sold by him on 

my account and risky Wine invoiced at , . . £225 

Here his stock of wine at home is decreased by the value 
of the consignment. He therefore credits 'Wine' with £225. 
P. Walker being simply his agent and not the purchaser of 
the wine, cannot be debited. It is necessary however that 

* It must be boroe in mind, however, that Ward is liable to the dis* 
counter of the bill in the event of its being returned dishonoured, that is, 
if Jones fails to pay it when it becomes due. « 
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he should open an account to shew where his property is. 
This he does under the descriptive title, ' Consignment of 
Wine to P. Walker/ and he debits it with the invoiced 
value of the wine, viz. J&225. 

(14) Received Cash from P. Walker on account 

0/ Consignment of Wine ....... £100 

He now opens an account for ' P. Walker,' which he 
credits with the Xioo, and he debits 'Cash' with the re- 
ceipt of «£ioa 

{15) Received Account Sales from P. Walker ^ 
shewing that the above consignment of Wine 
realized (net) ..«....».. ^£285 

P. Walker now becomes his debtor for the amount 
realized. He therefore debits the account of P. Walker 
and credits 'Consignment' with the amount realized, viz. 
£285. 

(16) Received Cash from P. Walker , being balance 

of amount realized by consignment of Wine . £185 

P. Walker is now no longer his debtor. He therefore 
credits 'P. Walker' with £185, which balances his ac- 
count, and he debits * Cash ' with the receipt of the same 
amoimt. 

{17) Paid Cash for purchase of Business Premises . £300 

He has now converted part of his cash into another 
description of property, for which it is necessary to open 
an account. This he does under the title of ' Business 
Premises,' debiting it with the £300, and crediting * Cash ' 
with the same amount. 

The entries of the foregoing transactions stand in his 
Ledger as follows :-^ 
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Noti, — The accounts are placed in the following order as the most con* 
venient for explaining the process of balancing (pp. 16 -t 9). 



Dr. 



John Ward (Capital Account). 



Cr. 



To J. Smith 



50 



5. 
o 



d. 
o 



By Sundries 



£ 
13C0 



5. 
o 



d, 

o 



Dr. 



Business Premises. 



Cr. 



*(i7) To Cash 



300 



Dr. 



Wine. 



Cr. 



To J. Ward (Cap' 

Acct.) 

(2) To Cash 

(4) To F. Brook 

(n) To Do 


lOOC 
IOC 

75 
100 





c 









(l) By Cash 

(3) By J. Smith . . . 
(13) By Consignment to 
P. Walker . . . 


10 
a2e 


< 

c 









Dr. 



Cash. 



Cr. 



To J. Ward (Cap 








(2) By Wine 


IOC 


c 





Acct.) 


20c 








(7) By J. Smith (Loan' 


2C 


c 





(I) To Wine 


If 








(8) By Salaries 


IC 


f 





(10) To Bills Receivable 


99 








(9) By Insurance . . . 


IC 


c 





(14) To P. Walker .. 


ICO 








(12) By F. Brook .. . 


98 








(16) To Do. 


i8«> 








(17) By Business Prem 


300 


c 






• The numbers prefixed to tbc entries refer to corresponding numben given to the 
separate transactiooa. 



Dr. 
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Bills Receivable. 



Cr. 



(5) To T.Jones 



£ 
100 



-8. 
O 



d. 
O 



(10) By Cash.. .. 
By Discount 



>» 



99 



o 
o 



d. 
o 
o 



Dr. 



Bills Payable. 



Cr. 



(6) By F. Brook .. .. 



75 



Dp. 



T. Jones. 



Cr. 



To J. Ward (Cap'. 
Acct.) 



100 



(5) By Bills Receivablt 



100 



Dr. 



J. Smith. 



Cr. 



(3) To Wine 
(7) To Cash. 



50 
20 



o 
o 



o 
o 



By J. Ward (CapJ. 
Acct.) 



50 



Dr. 



F. Brook. 



Cr. 



(6) To Bills Payable. 

(12) To Cash 

To Discount . . . 



tt 



76 
98 



o 
o 
o 



o 
o 



(4) By Wine. 
(II) By do. . 



75 
100 



o 
o 



o 
o 



Dr. 



P. Walker, 



Cr. 



(15) To Consignment of] 

Wine (net prcds.H 285 



(14) By Cash , 
(16) By do. . 



100 
185 



o 
o 



o 
o 



TSE LEDGER. 



15 



Dp. 



Consignment of Wine to P. Walker. 



Cp. 



(13) To Wine 


£ 
225 


s. 




d. 



(15) By P. Walker.... 


£ 

285 


s. 



d. 



Dp. 


Salaries. 


Cp. 


(8) To Cash.. 


10 








• 








Dp. 


Insurance. 


Cp. 


(9) To Cash 


10 








• 








Dp. 


Discount. 


Cp. 


(10) To Bills Receivable 


I 








(12) By F. Brook .. .. 


2 









In order to ascertain the gain or loss resulting from the 
transactions recorded, he proceeds as follows : — 

He first abstracts the totals of all the Dr. entries and 
of all the Cr. entries from his Ledger. As for every trans- 
action the Dr. entry (or entries) is equal to the Cr. entry 
(or entries), the totals of the Dr. and Cr. sides, if the entries 
are correctly made, must agree. 

This operation, which is a most valuable check upon 
the arithmetical accuracy of the entries, is called making 
a Tpial Balanoe. 

The trial balance of the foregoing Ledger is as follows, 
viz. : — 
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Trial Balance. 



John Ward (Capital Account) 
Business Premises . 
Wine . 

Cash . . , 
Bills Receivable 
Bills Payable . 
T. Jones 
• J. Smith 
F. Brook 
P. Walker . 
Consignment (P. Walker) 
Salaries . . « 
Insurance 
Discount « • 



Drs. 



£ 

300 

1375 

594 
100 

100 

70 

175 

385 
325 

10 

10 

I 



3195 



s. 
o 
o 
o 
o 
o 

o 
o 
o 
o 
o 
o 
o 
o 



o 
o 
o 
o 
o 

o 
o 
o 
o 
o 
o 
o 
o 



CR8. 



£ 

1300 

538 

100 

75 
100 

50 
175 
285 
285 



3195 



o 
o 
o 
o 
o 
o 
o 
o 
o 



d, 
o 

o 
o 
o 
o 
o 
o 
o 
o 
o 



Finding the totals of the Dr. and Cr. entries agree, he 
proceeds to make what are called closing entries ; strictly, 
they ought to be called equalising entries. No such en- 
tries are required in accounts where the totals of the Dr. 
and Cr. sides are equal, for such accounts are already 
closed. In these cases he merely inserts the total on 
each side, and draws a line underneath. 

Where the totals of the two sides do not agree, he 
transfers the difference or balance, so far as it represents 
a gain or a loss, to a general account of 'Profit and 
Loss;' and the balance of this account of Profit and 
Loss he transfers to his own account — 'John Ward 
(Capital account)/ The remaining balances represent 
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only assets or liabilities. He closes the accounts in 
which they appear by inserting such balance at the foot 
of the lesser side of each account, and also the totals 
which now agree. He then opens new accounts in the 
Ledger under the same titles, or, if there is room, con- 
tinues the accounts on the same pages, and in these new 
accounts enters the balances on the proper side, that is, 
the side opposite to that on which they were entered to 
close the old accounts, thus maintaining the continuity 
of the record. 

* His course is as follows : He first values his business 
premises. Having only recently purchased them, he 
fairly values them at the amount he gave for them, viz. 
£300. This amount, being an asset, he carries forward 
to a new accoimt for 'Business Premises,' by crediting 
the old account, and debiting the new with ^£300. 

He next ascertains the quantity and estimates the 
value of his goods on hand; in this case only wine. 
The operation by which this value is arrived at is called 
Taking stock. We will assume that it amounts to 
£980. This asset he carries forward to a new Wine ac- 
count by debiting it, and crediting his old Wine account 
with £980. On adding up the two sides of his Wine 
account, he finds that the total of the debits exceeds the 
. total of the credits by £10. The debits being composed 
of his stock at commencement and his purchases, and the 
credits being composed of his deliveries and his stock on 
hand at the close, it is clear that he has made a loss on 
this account of £10. He now opens his general account 
of * Profit and Loss,' and debits it with the loss of £10, on 

* The student should now refer to pp. 19-aa, and follow carefully 
each entry in the Ledger. 

C 
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the same principle on which he debited 'Salaries,* an 
account subsidiary to ' Profit and Loss ' (see p. lo) ; and 
he closes the old Wine account by crediting it with the 
loss of <£io.* 

He next takes his * Cash' account. If that account has 
been correcdy kept, his cash in hand must be the dif- 
ference between the totals of the two sides of the account, 
viz. £56. This asset he carries forward to a new Cash 
account by crediting the old account and debiting the 
new account with ^£56. 

His * Bills Receivable ' account shews no balance. 
His * Bills Payable' account shews a credit balance 
of .£75. This liability he carries forward to a new 
Bills Payable accoimt, by debiting the old account and 
crediting the new accoxmt with ^£75. 

On J. Smith's account there is a debit balance of 
£20. This asset he carries forward to a new account for 
' J. Smith ' by crediting the old account and debiting the 
new with .£20. 

The accounts of * F. Brook ' and * P. Walker ' shew no 
balance. 

The ' Consignment ' account shews a credit balance of 
£60. The Consignment has all been sold. This balance 
therefore represents a gain, for it is the excess of the 
amount realized by the sale of the wine consigned, beyond 
its invoiced price. This gain of £60 he therefore carries 
to the credit of * Profit and Loss,' closing the ' Consign- 
ment ' account by debiting it with that amount. 

♦ In practice, the entry in the I^ger of the gain or loss always pre- 
cedes the entry of the balance in hand (although arrived at by the process 
described), in order that the same item may terminate the old account 
and begin the new account. 
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The accounts of * Salaries/ * Insurance/ and ' Discount' 
are all subsidiary to the general account of 'Profit and 
Loss/ He closes them, in the case of 'Salaries/ by 
crediting it and debiting 'Profit and Loss' with £io; 
in the case of 'Insurance/ by crediting it and debiting 
' Profit and Loss' with £io ; and in the case of ' Discount/ 
by debiting it and crediting 'Profit and Loss' with £i» 

He now adds up his Profit and Loss account, which 
shews on the one side all his gains and how they arise, 
and on the other all his losses and expenses, and finds 
that it produces a credit balance of £31, which is his net 
gain on the transactions recorded. This balance of £31, 
being an increase to his capital during the period, he 
transfers to his own account — ' John Ward (Capital ac- 
count),' — by crediting that account and debiting ' Profit 
and Loss ' with it. 

The account * John Ward,' which now shews a credit 
balance of £1281, he closes by transferring that balance 
to a new account for ' John Ward,' debiting the old 
account and crediting the new account with £1281. 

The totals of both sides of each of the old accounts 
in his Ledger are now exactly equal, and the Ledger is 
said to be closed. . It stands as follows : — 



Dr. 



John Ward (Capital Account). 



Cr. 



To J. Smith 

To Balance carried down 


£ 

50 
1281 








d. 






By Sundries 

By Profit and Loss.. .. 

By Bal. brought down. . 


£ 
1300 

31 
1331 


5. 






d. 








1281 
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Br. 



Business Premises. 



Cr. 



(17) To Cash 


300 
300 


s. 









By Bal. carried down . . 


£ 
300 


s. 






To Bal. bro*. down 









Dr. 



* Wine. 



Cp. 



To J. Ward (Cap». 

Acct.) 

(2) To Cash 

(4) To F. Brook.. .. 
(11) To do. ,... 

To Bal. bro^. down 


1000 
100 

76 
100 

1275 
980 




















(i) By Cash 

(3) By J. Smith .. .. 
(13) By Consignment to 
P.Walker .... 
By Profit and Loss 
By Bal.carr<*. down 


10 

50 

225 

10 

980 

1276 























Br. 



Cash. 



Cr. 



To J. Ward (Cap'. 

Acct.) 

(I) To Wine 

(10) To Bilk Receivable 
(14) To P.Walker . .. 
(16) To do 

To Bal. bro*. down 


200 
10 

99 
100 

185 

594 
56 








c 













(2) By Wine 

(7) By J. Smith (loan) 

(8) By Salaries 

(9) By Insurance .... 

(12) By F. Brook 

(17) By Business Prem. 

By Bal. carr<*. down 


100 
20 

IC 

10 
98 

30P 
56 

594 

























Br. 



Bills Receivable. 



Cr. 



(5) To T. Jones 


100 

100 










(10) By Cash 

„ By Discount .... 


99 

I 










" 


100 

















* It is conceivable that the loss under this head may have wholly or in part arisen from an 
tindervaluing of the Wine consigned, in which case tne profit on the 'Consignment* would 
have been so much less. 
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Dp. 



Bills Payable. 



Cp. 



To Bal. carried down. 


£ 

75 


5. 
O 


d. 
o 


(6) By F. Brook . . . 
By Bal. bro*. down 


£ 

75 

75 


s. 







o 



Dp. 




T 


. Jones. 




Cr. 


To J.Ward (Cap'. Acct.) 


IOC 


c 





(5) By Bills Receivabl. 


100 

1 





o 



Dr. 



J. Smith. 



Cp. 



(3)ToWme 

(7) To Cash 


50 
20 

70 
















ByJ.Ward(Cap».Acct.) 
By Bal. carried down . . 


50 

2C 

7c 














. To Bal. bro*. down 


20 








Dp. 



F. Brook. 



Cr. 



(6) To Bills Payable. 

(12) To Cash 

H To Discount . . . 



75 
98 

2 
175 



o 
o 
o 



o 
o 
o 



(4) By Wine 
(11) By do. 



75 
100 



175 



o 
o 



Dp. 



P. Walker. 



Cp. 



(15) To Consignment of 
Wine, net prcds. 


285 








(14) By Cash 

(16) By do 


100 
185 













28:. 










285 












" 


" 






2 
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Dr. 



Consignment of Wine to P. Walker. 



Cr. 



(13) To Wine 

To Profit and Loss 


£ 

325 
6c 

285 


5. 






d. 




« 




(15) By p. Walker.... 


£ 
285 

285 


s. 

















Dr. Salaries. 


Cp. 


(8) To Cash 


10 








By Piofit and Loss .... 


10 


c 





Dr. Insurance. 


Cr. 


(9) To Cash 


10 





• 




By Profit and Loss. . .. 


10 








Dr. Discount. 


Cp. 


(10) To BiUs Receivable 
To Profit and Loss 


1 

I 













(12) By F. Brook 


2 
2 












2 








Dr. Profit and Loss. 


Cr. 


To Wine 


10 
10 
10 

31 
61 






















By Consignment (P. 

Walker) 

By Discount 


6c 

1 

61 










To Salaries 





To Insurance 

To J.Ward (Cap».Acct.) 
for Bal., net profit . . 
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The new accounts have now been opened with the 
balances outstanding upon the old. These balances 
which represent the state of the concern at the close 
are as follows : — 





Dr. Balances. 


Cr. Balances. 


John Ward .... 
Bttsiness Premises . 

Wine 

Cash 

Bills Payable .... 
J.Smith .... 


£ 

300 
980 

56 
20 


s. 










d. 







. 


£ 
1281 

75 


5. 






d. 







1356 


1356 














Every account in the Ledger has been adjusted to the 
same moment of time, and the actual state of the concern 
appears in the foregoing Dr. and Cr. balances, which are 
conveniently arranged in the following form, designated 
a Balance Sheet : — 



Dr. 



Balance Sheet. 



Cr. 



Liabilities. 

To Bills Payable 

To John Ward's Capital 



76 
1 281 



1356 



s. 
o 
o 



d. 
o 
o 



Assets. 
By Business Premises . 

By Wine 

By Cash 

By J. Smith 



£ 

300 

980 

56 
20 



1356 



O 
o 
o 
o 



d. 
o 
o 
o 
o 



From this it appears that the sum of £1281, at the 
credit of John Ward in the Ledger, is composed of assets 
of the value of J&1356, less liabilities amounting to £75. 
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When the accounts commenced his assets were £1300, 
and his liabilities J650. The difference between the value 
of his assets less liabilities at starting, and his assets less 
liabilities at close, is ^£31, the amount appearing as the 
balance of the Profit and Loss account, which thus ex- 
hibits the process by which that result has been arrived at. 

No doubt a merchant — provided he kept personal 
accounts with his customers, and knew how much he 
owed and how much was owing to him — might, without 
recording as we have done the full effect of every trans- 
action, ascertain his profit or loss for any period by 
merely comparing the value of his assets less liabilities 
(if any), at starting, with the value of his assets less 
liabilities (if any), at the close, after making allowance 
for sums withdrawn by him. He could not tell, however, 
how the difference was occasioned. But by the system 
of Double Entry he knows exactly how his gains and 
losses have arisen, and how much of his gains have been 
consumed by various descriptions of expenses ; because 
he keeps an account for every description of property 
on which it is desirable to know separately the gains and 
losses, for every description of expenditure for which he 
has received no property in exchange, and for every 
description of receipt in respect of which he has parted 
with no property. Further, the complete records which 
under this system are kept of each transaction, enable the 
merchant to act on all occasions with full knowledge; 
render it difficult for fraud committed on him to escape 
undetected; make the position of his affairs apparent; 
and furnish a self-acting check upon their own accuracy. 

In manipulating the foregoing imaginary transactions 
we have carried each of them from the original con- 
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secutive record in which, it appears direcdy to its proper 
accounts in the Ledger. We have shewn that the science 
of Double Entry consists in classifying in the Ledger 
all pecuniary transactions which occur in the course of 
business, that is in assigning each fact to its proper ac- 
counts. It will readily be perceived, however, that when 
the transactions are numerous, and many of them are 
similar in their nature, some classification in the original 
entry, in anticipation of their final classification in the 
Ledger, may with great advantage be made. The classi- 
fication must necessarily to a large extent depend upon 
the nature of the business. 

CASH BOOK. 

Businesses of every sort involve the receipt and pay- 
ment of money, and it is the universal practice to record 
all such transactions in a book set apart for the purpose, 
called the Cash Book. This book is the record of all 
moneys received and paid, and for purposes of con- 
venience it is kept in Ledger fashion ; that is, it is divided 
vertically, and the receipts are entered on the debit side 
and the payments on the credit side. Cash consists of 
money actually in hand and at the banker's, the Cash 
Book accordingly should contain the record of all re- 
ceipts and payments of the banker on account of the 
merchant, as well as of the merchant himself. The 
process of checking the amount of cash in hand, a most 
necessary operation, and one of daily occurrence, is 
greatly facilitated by using separate columns for * Banker's' 
and ' At OflSce.' 

For petty disbursements a separate book is kept, 



a6 BOOK-KEEPING. 

called the Petty Cash Book. This book is of the 
same form as the Cash Book. It contains on the debit 
side the amounts advanced to the Petty Cash keeper, 
and on the credit side the payments made by him. 

BILL BOOKS. 

BillB* are uidertakings to pay certain sums at certain 
times, and until the times of payment arrive they supply 
the place of Cash. As instruments of exchange they are 
very important, and it has been found convenient for pur- 
poses of reference, as well as. conducive to their final 
classification in the Ledger, to keep distinct records 
of them. Bills are of two sorts, those payable fy the 
merchant, and those payable fo him. The former sort 
are entered in a book called the Bills Payable book. 
The latter are entered, when received, in a book called 
the Bills Beceivable book. These books are usually 
ruled in columns to shew all the particulars of each bill — 
in fact to afford a complete abstract of it. They are 
generally furnished with two additional columns, one for 
the entry of a series of consecutive numbers, written also 
on the bills, for identification and facility of reference, 
and another to shew how each bill has been disposed of. 

BOOKS FOR SALES AND PURCHASES, 

INSURANCES, &c. 

The form and number of these books must necessarily 
depend upon the nature and extent of the business. The 
great point to be aimed at in their construction is to 

* Sec page 80. 
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provide separate books, or parts of books, for the entry 
of all transactions which similarly affect the same heads 
of account in the Ledger, in order that Mais under each 
head may be arrived at from these books. A large 
amount of repetition in describing the particulars of 
similar transactions may often be avoided by a judicious 
use of columns and printed headings. 

The classification of the original entries — in Cash 
Books, in Bill Books, and in Books for Sales and Pur- 
chases — ^materially lessens the labour of recording them in 
the Ledger. But this labour may be still further lessened 
and the classification consolidated by the employment of 
another book, called the Journal. 
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The- Journal collects at convenient periods, usually 
monthly, the sums of all the transactions appearing in 
the various original records, and puts them in exact 
shape for entry in the Ledger, designating the side of 
each account in the Ledger on which the values are to 
be placed. The Journal also contains, and may be the 
original record of, all items which do not fall under the 
classification of Cash Books, Bill Books, &c., such as 
transfers from one account to another, or transactions 
between the partners of a concern. In journalizing (that 
is, entering in the Journal) any transaction, or group 
of similar transactions, the receiving account is entered 
as Dr. to the delivering account for the amount of the 
transaction. Thus the Journal entry of — 

Sold Wine for Cash £io 
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is 'Cash Dr. to Wine, £10/ Further description of the 
transaction may be given in the Journal if necessary. 
Thus:— 

Cash Dr, to Wine {for 5 doz. Sherry at 40J.) * . £10 

Such description is technically called The narration. 

The Journal is usually ruled with two money columns : 
the one for the entry of all debits, the other for the entry 
of all credits. The totals of these columns for any period 
necessarily agree, and thus form a perfect check upon the 
totals of the debit and credit entries in the Ledger for the 
same period, thereby materially assisting the operation 
of balancing the Ledger. Where every item passes 
through the Journal the entries in the Ledger are purely 
mechanical It is the practice, however, in many busi- 
nesses to Post * each item directly from the Cash Books, 
Bill Books, Books for Sales and Purchases, Insurances, 
&c., to its proper head of account in the Ledger, 
and to pass the totals of these books only through the 
Journal. This plan, which we have illustrated in Ap- 
pendix A, avoids much mere transcription ; and as these 
entries in the Ledger are made daily, the state of the 
accounts of the various persons dealt with may be seen 
at any moment. The transactions which do not fall into 
the classifications accomplished by these books have to 
be journalized separately. 

By means of these anticipatory classifications, com- 
pleted by the Journal, the necessity of making two entries 
in the Ledger for each individual transaction is obviated, 
as the transactions are so collected and grouped that the 

f To Post, in book-keeping sense, is to enler in Ledger. 
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result of several of them can be carried in total to the 
debit and to the credit of the accounts to which each 
individually relates. This condensation is not only most 
valuable for enabling us to arrive with ease and certainty 
at general results, but by avoiding mere repetition of 
details, it greatly lessens chances of error, and may, by a 
judicious division of the labour of entry, be made to act 
as a considerable check against fraud. It is, however, 
an indispensable condition of a condensation of items in 
the Ledger, that provision should be made, by means of 
references, for tracing the course of every individual trans- 
action from its occurrence to its final record. Every set 
of books should be self-explanatory. 

In trades where goods are sold in small quantities, it 
would involve an unnecessary amount of labour to keep 
an account for every article in the Ledger. In such cases 
one general account for Goods is found to be sufficient. 
This account should be debited periodically with the totals 
of all purchases and credited with the totals of all sales. 

In the keeping of accounts there is no point of greater 
importance than the correct distribution of items, both 
of Receipt and Expenditure, under the heads of which 
Capital and Revenue are composed, Capital being the 
assets less liabilities, if any ; and Revenue being the in- 
come derived from the Capital employed, shewn by the 
Profit and Loss account. Bearing in mind that Book; 
keeping, as is stated at p. i, is a record of facts and of 
facts only, the student will perceive (i) that no expendi-? 
ture should be placed or charged to Capital unless it has 
the effect of increasing the asset to which it is charged 
beyond the amount at which it is already valued in the 
books, and (2) that all receipts of money should be 
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credited to Capital which, issuing out of the assets, have 
the effect of reducing^ the assets (other than cash) below 
the amount at which they are valued in the books. 

A periodical investigation into the value of the assets 
of any business is of great importance, and where the 
nature of the business and the character of the assets 
allow of the operation being satisfactorily performed, 
their value should be determined and the accounts of 
Capital and Revenue adjusted accordingly. 

All expenditure which partakes of the nature of re- 
placement, or the making good of wear and tear, 
clearly does not increase assets, and therefore should 
be charged to Profit and Loss. But all expenditure for 
additional buildings, or machinery, or for improvement 
of existing buildings or machinery, constituting absolute 
additions to their extent or efficiency, increases their 
value, and is therefore a legitimate charge to Capital* 
On the other hand, all receipts from the sale of premises 
or machinery lessen those assets, and ought to be credited 
to Capital. 

It is a just and healthful provision in partnerships that 
the capital of the several partners be made subject to 
interest at a fixed rate, and that such interest form an 
element in the Profit and Loss account before its net 
balance is divided between them. Even where the con- 
cern belongs to one man, he should, befcye estimating 
his profits, calculate interest upon his capital 
invested. 

The examples by which we have already illustrated the 
principle of Double Entry comprise every ordinary sort 
of financial transaction, and after a careful study of these 
the student will have no great difficulty in mastering the 
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fuller examples given in Appendix A. To become an 
expert book-keeper great practice is required; the ex- 
amples given should be carefully worked by the student, 
and others should be set by the teacher. But the practice 
which is really valuable does not consist in copying trans- 
actions from one book to another, but in assigning each 
transaction to its proper heads of account. 

The specimens given are of Commercial transactions^ 
which, from their comprehensive range, afford the most 
varied illustrations of the principle of Double Entry, for 
the operations of commerce involve all those multifarious 
transactions of buying and selling, of lending and borrow- 
ing, of employing and being employed, from which profits 
and losses arise, as well as the receipt and appropriation 
of profits, and the disposition or appropriation of losses 
and expenses. 

Bankers trade in money and bills. The business of 
Insuranoe Companies consists in the receipt, investment, 
and payment of money under certain specific conditions. 
Bailway Companies derive their income from work done 
and services performed. Private Accounts, as a rule, 
merely record the receipt, appropriation, and investment 
of income. Fiduciary or Trust Accounts are generally 
of the nature of private accounts, though they are not 
unfrequently of a commercial character, in cases namely 
where Trustees carry on businesses for the benefit of 
others. Public Accounts, notwithstanding their enormous 
magnitude, present but little variety m the nature of the 
transactions recorded in them, inasmuch as, with few 
and comparatively unimportant exceptions, every receipt 
goes to form the national income, and every payment is 
niade out of this income^ and goes to form the national 



32 BOOK-KEEPING. 

expenditure. In other "^ords, no accounts are kept to 
exhibit the value of the national assets, and the question 
of a distinction bfetween Capital and Revenue does not 
arise for consideration in the formation of the national 
balance-sheet. * 

The transactions involved in all these classes of ac* 
counts thus find their parallels in Commercial Accounts^ 
and it is therefore unnecessary to give separate examples 
of them. And as every pecuniary transaction, to what- 
ever class of accounts it may belong, has of necessity 
a twofold operation, it follows that the only complete 
record of such transactions, whether they be numerous 
and complicated or few and simple, is a Double Entry 
record. 

Where the conditions of being entided and receiving 
and of becoming liable and discharging are simultaneous, 
the Cash Book may contain the record of every transac- 
tion which takes place. In such cases the system of 
Double Entry is none the less applicable because all the 
transactions are of one kind. The accounts in the Ledger 
are debtors to the Cash account for money paid, and 
creditors for money received. And * Cash,' of which the 
account is kept in the Cash Book, is debtor for all money 
received, and creditor for all money paid. This very 
simple plan of account is peculiarly well adapted for re- 
cording the income and expenditure of such institutions 
as hospitals, schools, and the like. Where the heads of 
accoimt are few in number, this method may be still 
further reduced. The Ledger may be dispensed with and 
its functions performed by means of columns introduced 
in the Cash Book. 

• Sec Appendix B. 
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Dr. 



Balance Sheet of JAMES Bruce, 



Liabilities. 
To Sundry Creditors, viz. :^- 


£ 


s. 


d. 


£ 


5. 


rf. 


On Bills Payable . 


1 150 














On Open Accounts, as under : — 


• 












F. Haynes . . 290 lo 














J. Reeves . . 45 














F. Brook . . 430 














J. Douglas (Abcrdn.) 500 


1365 


10 



















3415 

1 


10 





To James Brace's Capital 


• • • 


7539 


6 









9954 


16 




















On ist January, 1867, George Williams, with a capital 
of £2500 in cash, which he pays in to the banking 
account of the new firm, is taken into partnership, on the 
understanding that he accepts the assets and liabilities 

stated above, and that the capital and drawings of the 
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on list December ^ i866« 



Or. 



AflSETB. 

By Caih on hand, viz. i— 


A 


1. 

1 


d. 


A 


1. 


d. 


At Union Bank 


iBoo 














At OfHca .... 


»0B 


11 


4 


1605 


n 








4 


By Sundry Debtorif ti*. •.— 














On Billi Receivable 


709 


18 











On Open Account!, ai under J — 














J. King . . 500 6 8 














P. Walih . , 300 


800 


6 


8 










/ 






1510 


4 


8 


By Wine on hand 


> « • 


. 


5839 








By Buiincii Premiiei, valued at 


» • • 


• 


1000 



16 







9954 


















partners are to be subject to interest at five per cent., and 
that the net balance of the profit and loss is to be divided 
thus : — 

To James Bruce, three-fourths. 

To George WUJJarmj, one-fourth. 



WjlXam 



D a 
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The following is a complete list of their transactions 
for the month of January, 1867, in the order of date : — 



Jan. 



>* 



ti 



t* 



*> 



«( 



ff 



»> 



tf 



»« 



ft 



It 



tt 



tl 


tt 


II 


tl 


tt 


It 


II 


II 


II 


11 


It 


4 


tt 


tt 


tt 


tt 


tt 


5 


tt 


tt 


tt 


tt 


tt 


tt 


tt 


tt 



tt 



Advanced for Petty Cash to meet payments 
for Postages, Stationery, &c/ . . C 

Bought of S. Nokes, 15 hhds. of Brandy 
at £70 B 

Discounted with the Union Bank J. Green's 
acceptance for £200, due on ist Feb. (Bills 
Receivable, No. 84), and allowed for Dis- 
count £a C 

Our acceptance of J. Duncan's draft, paid at 
Un. Bnk. this day (Bills Payable, No. 52) C 

Bought of J. SmiUi, 10 butts of Sherry at 
£71 los B 

Accepted J. Smith's draft,* payable to his 
order at two months' date (Bills Payable, 
No.i) P 

Sold to J. Dou^as of Aberdeen, 6 butts of 
Sherry at £70 . . . . S 

Shipped the above to J. Douglas, at his risk, 
on board the * Good Hope * 

Insured the above with J. Good for £460 . 

Our Commission (mi the above shipment 

Paid Cash for shipping charges on above 
shipment C 

Paid F. Brook, by cheque on Union Bank C 

Received Discount of F. Brook . . C 

Received consignment of 150 doz. of Claret 
from T. Sandford, to be sold on his ac- 
count at 2 per cent, commission on pro- 
ceeds, invoiced at £2 per doz. 

Paid Cash for carriage of above consignment C 

Accepted T. Sandford's draft, payable to his 
order at 21 days (Bills Payable, No. 2) P 

Paid S. Nokes for Brandy, by cheque on 
Union Bank C 

Received Discount from S. Nokes . C 

Sold to W. Brown, 40 galls, of Brandy at 30s. S 

Sold to W. Brown, 7 butts of Sherry at £80 S 

Received W. Brown's promissory note ♦ at 21 
days (Bills Receivable, No. i) . R 

Cash drawn out by J. Bruce for private ex- 
penses, by cheque on Union Bank . C 

Sold to J. Cooper, 100 doz. of Claret, part 
of T. Sandford's consignment, at £2 los. 
per doz 

# For fonn see pages 80 and 8z. 



£ 


5. 


10 





1050 





200 





200 





715 





7^5 





420 





8 





9 


10 


7 
420 

10 


4 





300 
2 






100 





1025 

60 
560 








620 





200 





350 






o 



o 
o 
o 

o 
o 



o 
o 

o 
o 
o 



o 
o 



o 
o 

o 

o 

o 
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»l 



Jan. 7 Sold to J. Smith, 50 doz, of Claret, remainder 

of T. Sandford's consignment, at £2 lot. 

per doz 

Commiffion gained by ui on above coniign- 

ment 

Sold 10 doz. Sherry for cash, at 40s. per doz. C 
J. Harvey's acceptance to us, due this day 

(Bills Receivable, No. 85), returned to us 

dishonoured 

Paid Cash for noting the Bill . . C 
Paid T. Sandford, by cheque on Union Bank, 

balance due to him on consignment of 

Claret C 

Purchased additional Business Premises from 

W. Brown 

Paid W. Brown by returning his promissory 

note. (Bills Receivable, No. i) . 
Accepted W. Brown's draft, payable to F. 

Hill at I month (Bills Payable, No. 3) P 
Paid Cash for Salaries of Clerks . C 

Sold to J. Cooper, 1 2 butts of Sherry at £80 S 
Received Cash from J. Cooper (paid into 

Union Bank) . . . . C 

Paid Cash for Insurance . . . C 
Paid F. Haynes, by cheque on Union Bank C 
Received DiKount from F. Haynes . C 
Sold to T. Sandford, 100 doz. of Sherry at 

£2 los S 

Received T. Sandford's acceptance at 2 

months (Bills Receivable, No. 2) . R 
Received firom T. Sandford our acceptance to 

him (Bills Payable, No. 2), cancelled 
Received from J. King (paid into Union 

Bank) C 

Allowed Discount to J. King . C 

Received from J. Cooper (paid into Union 

Bank) C 

Paid J. Reeves, by cheque on Union Bank, 

amount due ..... C 
Received P. Walsh's acceptance at i month, 

for amount due by him (Bills Receivable, 

No. 3) R 

18 Bought of J. Smith, 20 butts of Sherry at £70 B 
„ Paid J. Smith, by cheque on Union Bank C 
„ Accepted J. Smith's draft at 2 months (Bills 

Payable, No. 4) . . . . P 

19 0>nsigned 20 butts of Sherry to R. Oreen, to 
be sold by him on our account and risk . 



tt 



8 



»f 



tt 



10 



tt 



tt 



12 
14 



»« 



tt 



tt 



tt 



tt 



tt 



16 



tt 



17 



£ 


s. 


d. 


"5 








7 


10 





20 








180 




6 






265 


to 





700 








620 








80 








900 










960 

20 

5 




4 


10 



6 




250 








150 








100 








490 
10 



6 



8 


250 








45 








300 
1400 
1000 












400 








1400 
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Jan. 19 
» 21 



»» i» 

„ 22 
>* ti 



>* f> 



«* 


34 


») 


u 


l» 


n 


1» 


25 


«* 


II 


*> 


II 

28 


t* 


»l 



»> 



II 
»l 
II 
II 
II 
II 
II 
II 
II 
»l 
II 

II 
»l 

II 



29 



J. Thomson's acceptance (Bills Receivable, 
No. 86), due this day, paid at Union Bank C 

Our acceptance of G. French's draft, due this 
day, paid at Union Bank (Bills Payable, 
No. 53) C 

Sold 5 galls, of Brandy for Cash, at 30s. per 

gall C 

Sold to J. Reeves, 5 doz. of Sherry at £3 S 
Sold to J. Reeves, 6 galls, of Brandy at 30s. S 
Received Cash, los. in the £ on J. Harvey's 
debt to us, he having compounded with 
his creditors . . . . . C 
Wrote off balance on J. Harvey's account as 

a bad debt 

Received Cash from J. Reeves . . C 
Allowed for Discount . . . . C 
Received account sales from R. Green, shew- 
ing that the Sherry consigned to him had 

realized net 

Bought of S. Nokes, 10 butts of Sherry at £50 B 
Paid S. Nokes, by cheque on Union Bank C 
Received Discount from S. Nokes . C 
Paid Cash for Repairs of Premises . C 
Bought of J. West, 12 doz. of Brandy in 

bottles at 50s B 

Procured by J. Good the settlement of a total 
loss of goods, per * Good Hope,' the sum 
assured being £460, less brokerage £2 
Sold to J. King, 100 galls, of Brandy at 30s. S 
Sold to J. King, 100 doz. of Sherry at 30s. S 
Sold to P. Walsh, 3 hhds. of Brandy at £75 S 
Sold to P. Walsh, 50 doz. of Sherry at £2 S 
Paid into Union Bank, by J. Good . C 
Paid Cash for Salaries of Clerks . . C 
Interest due by R. Green to this date . 
Intel est on amount drawn out by J. Bruce . 
Interest on J. Bruce's capital 
Interest on G. Williams's capital 
Trade charges paid out of Petty Cash* to 

this date 

Estimated monthly wear and tear of Premises 
Stock of Sherry on hand .... 
Stock of Brandy on hand * . « . 



£ 
329 

950 

7 

15 
9 

90 

90 

23 
I 



1350 
500 

490 

10 

M 
30 



458 
150 

150 
225 

100 

450 

30 

I 

o 

35 
12 

9 

10 

5074 
696 



s. 

18 



lO 

o 
o 



6 
o 
o 



o 

o 
o 
o 
6 



o 
o 
o 
o 
o 
o 
o 

2 

14 

5 
10 

4 
o 

o 
4 



d, 
o 



o 
o 
o 



o 
o 
o 



o 
o 
o 
o 

8 



o 
o 
o 
o 
o 
o 
o 
6 
2 

9 
o 

o 
o 
o 
6 



* It has not been thonffht necessary to give the Petty Cash Book, shewins^ the particulars 
of this sum, as it is mereo' a record in order of date of the amounts spent for trifling trade 
expenses. 
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The transactions in the foregoing list, marked 

C for Cash Book, 



R 


„ Bills Receivable, 


P 


„ Bills Payable, 


B 


„ Bought, 


S 


„ Sold, 



are recorded directly in these books as they occur, and 
posted directly from these books to the Ledger, to the 
debit or the credit of their proper accomits. The re- 
maining transactions, not being sufficiently numerous to 
be clfissified in special books for the purpose, are made 
the subjects of separate Joiunal entries. 

If the Cash Book and Joiunal are kept by two sepa- 
rate persons, it is necessary that the one who keeps the 
Cash Book, as well as the one who keeps the Joiunal, 
should know which accounts, besides personal accounts, 
are required to be opened in the Ledger, as the account 
to which each item belongs has to be designated in the 
entry of it in the Cash Book. 

The Appendix supposes that Messrs. Bruce & Williams 
require their stock to be kept under the two heads of 

* Wine' and * Brandy;' and their Profit and Loss account 
includes the following subdivisions, viz. * Trade Charges,' 

* Salaries,' * Insurance,' 'Interest and Discount,' * Com- 
mission,' * Bad Debts.' 

It will be observed that in accordance with a con- 
venient plan (see pp. 42, 43), Messrs. Bruce & Williams's 
Cash Book is furnished with separate columns for 
'Banker's' and *At Office.' It is also furnished with 
columns for 'Discount,' so as to obviate the necessity 
of Inaking a separate entry in the Discount account 



40 APPENDIX. 

in the Ledger for every item of discount received and 
allowed. 

The cash transactions which we have given are not 
sufficiently numerous to fill either side of the Cash Book. 
It is well to mention, however, that it is usual when one 
side of an account either in the Cash Book or Ledger is 
full, to add up both, and to carry the totals forward to the 
next folio. It is usual also in such cases to draw a line 
diagonally across the side which is not full, to show that 
the blank is intentional 

We have given no instance in these transactions of a 
transfer between the moneys in the bank and the cash at 
office. Such transfers should appear on the face of the 
Cash Book only. The ^general account of * Cash ' in the 
Ledger is not affected by them. 



CASH BOOK. 

BILLS RECEIVABLE BOOK. 

BILLS PAYABLE BOOK. 

BOUGHT BOOK. 



SOLD BOOK 



JOURNAL. 



LEDGER. 
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Dr. 



CASH BOOK. 



(1) 



Lgr. 
Fol. 



5 
5 
5 

2 



6 

4 



Date. 



1867 
Jan. I 



t* »» 

» 7 

M 14 
„ 16 

M »» 

» 19 

» 21 
..23 
» 24 

»3i 



Bteceipts. 



To Balance in hand .... 

To G. Williams, for ca- 
pital introduced this 
clay •• .. .. .. •• .» •• 

To Bills Receivable, for 
No. 84, discounted this 

To Wine (10 doz. at 

40S-) 

To J. Cooper 

To J. King 

To J. Cooper 

To Bills Receivable, for 

No. 86, due this day. . 

To Brandy (5 galls, at 

30s.) ; •.- 

To J. Harvey (composi- 
tion of I OS. in the £) 

To J. Reeves 

To J. Good 



Feb. I 



To Balance in hand .... 



IMscount. 



2 



10 



S. 



8 



At Office. 



£ 
105 



20 



s. 
II 



At 
Bankers. 



41500 



2500 



198 



90 
23 



13 



10 

o 
o 



960 
490 
250 

329 



s. 



450 



246 



117 



o 
o 



18 



d. 
o 



o 
o 



6677 



1797 



18 



8 



• Chanres of this sort are frequently posted to 'Trade Chaives' in the first instance, and 
subsequently transferred to the debit of the accounts to which they relate, by a Journal 
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CD 



CASH BOOK. 



Cr. 



Lgr. 
Fol. 



3 

2 

* 3 



4 
*4 



3 
8 



4 

7 

7 

5 
6 

3 

2 

3 

8 



Date. 



1867 
Jan. I 

» 3 

»» n 

" 4 

.. 5 
» 7 



»» 



8 



» 14 

..17 
18 



») 



»* 



21 



„ 26 

., 28 



t» 



31 



Payments. 



By Petty Cash (advance) 

By Bills Payable, No. 52, 
due this day 

By J. Douglas, Shipping 
charges 

By F. Brook 

By T. Sandford (Carriage 
of consignment) .. .. 

By S. Nokes 

By J. Bruce (current ac- 
count), withdrawn for 
expenses 

By J. Harvey, noting ac- 
ceptance (Bills Receiv- 
able, No. 85), returned 
dishonoured 

By T. Sandford 

By Salaries of Clerks .. 

By Insurance 

By F. Haynes 

By J. Reeves 

By J. Smith 

By Bills Payable, No. 53, 
due this day 

By S. Nokes 

By Trade Charges, for 
Repairs of Premises . . 

By Salaries of Clerks 

Balance in hand.. 



Discount. 



IC 



35 



10 



50 



s. 



10 



10 



d. 



At Office. 



£ 



45 

2C 



30 
117 



246 



s. 
o 



o 
4 



6 

o 



d 

c 



8 
o 



At 
Bankers. 



aoc 



420 



1025 



aoc 



265 

285 

45 
1000 

95c 
49c 



1797 



46677 



s. 



IC 



o 
o 
o 

o 
o 



8 



18 



o 
o 
o 

o 
o 



entry. These transfers sometimes represent the exact cost incnired, but more frequently a 
larger amount Is charged to the customer than is actually paid. 
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Lgr. 
Fol. 



4 
6 






a 

a 



When 

Received 

ft 



1867. 
Jan. 6 

" 14 

» 17 



Of whom 
Received. 



BILLS 



By whom 
Drawn. 



W. Brown 
T. Sandford 
P.Walsh 



Himself 
Himself 
Ourselves 



On whom 
Drawn. 



PromT. note 
Jones 8c Co. 
Himself 



(1) 



To whom 
Payable. 



Ourselves 
Ourselves 
Ourselves 



BILLS 



(1) 



Lgr. 
Fol 






When 
Accepted. 



By whom 
Drawn. 



Place. 



To whom 
Payable. 



3 

4 
4 
3 



I 
2 

3 
4 



1867. 
Jan. 2 



>» 



4 
» 10 



)* 



18 



J. Smith 
T. Sandford 
W. Brown 
J. Smith 



London 
Edinburgh 
London 
London 



Himself 
Himself 
F.Hill 
Himself 



45 



(1) 



RECEIVABLE. 



Where 

Payable. 


Date. 


Term. 


♦Due. 


Amount. 


How Disposed of. 


London 

Edinburgh 

London 


1867. 
Jan. 5 

" 14 

" 17 


31 days 
3 months 
I month 


Jan. 39 
Mar. 17 
Feb. 30 


620 
150 
300 


5. 







d. 









Paid to W.Brown, 
lOth Jan. 




1070 








(1) 



PAYABLE. 



On whose 
Account. 


Date. 


Term. 


•Due. 


Amount. 


To whom Paid. 


Drawer 


1867. 
Jan. 3 


3 months 


Mar. 5 


£ 

7>6 


5. 



d. 





Do. 
Do. 


» 3 
.* 10 


31 days 
I month 


Jan, 37 
Feb. 13 


100 
80 










Returned by T. 
Saudford 


Do. 


»* 18 


3 months 


Mar. 3 1 


400 












1^95 





















* The three dayg which appear in each case beyond the ' Term' are called <tnyt ^ gract. 
Payment cannot be demanded till the last of these three days. 
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BOUGHT BOOK. 



(1) 



o 
1^ 


Date. 


From whom 
Bought. 


• No. of 

Invoice 

Inwards. 


Quantities, &c. 


Brandy. 


Wine. 


3 
3 

3 


1867 
Jan. 1 

» 2 

»i8 
» 26 

„ 28 


S. Nokes 
J. Smith 

Ditto 
S. Nokes 
J. West 


I 
2 

3 

4 

5 


i5hhds.Bdy.at£7o 
10 butts of Sherry at 

£71 los 

20 do. at £70 
10 do. at £50 
1 2 doz. Brdy. at 50s. 


£ 
1050 

30 
1080 


s. 






d, 






£ 

7'5 
1400 

500 
2615 


s. 



c 
c 

c 


d. 









SOLD BOOK. 



(1) 



1^ 


Date 


To whom 
Sold. 


t No. of 

Invoice 

Outwards. 


Quantities, &c. 


Brandy. 


Wine. 


3 
4 
4 

5 

4 
6 

6 

5 

5 
6 

6 


1867 
Jan. 3 

» 5 

„ 12 

„ 14 
It 22 

It n 

„ 29 

II II 
It II 
II II 


J. Douglas 
W. Brown 

Ditto 
J. Cooper 
T. Sandford 
J. Reeves 

Ditto 
J. King 

Ditto 
P. Walsh 

Ditto 


I 
2 
II 

3 
4 
5 
It 
6 

ft 

7 
II 


6 butts Shry. at £70 
40 galls. Bdy. at 30s. 

7 butts Shry. at £80 
12 do at £80 
loodoz. Shry.at50s 

5 doz. Sherry at £3 

6 galls. Brdy. at 30s. 
100 do. at 30s. 
100 doz. Shry. at 30s. 
3hhds. Brdy. at £75 
50 doz. Sherry at £2 


£ 
60 

9 
150 

225 
444 


s. 





c 




d. 











£ 
420 

560 
960 

250 

15 

150 
too 

2455 


5. 




c 



c 




c 


d. 













* These Invoices should be carefully preserved and numbered, as above, for purposes of 
reference. 

t The Invoices should be copied, and the copies carefully preserved and numbered, as 
above, for purposes of reference. 
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The only transactions comprised in the list on pp. 36-38 
which have not fallen into one or other of the foregoing 
books of account, are the following : — 



1867 

Jan. 3 

9* 9* 

« 4 



»f 



f* 



ft 



n 



** 



8 



n 10 

9« f« 

» 14 

*« 19 

« «5 



J9 



»« 51 

»♦ w 

»f f» 

f# f» 

♦f »f 

f» ff 

ff ♦» 

»f »f 



Insnicd Sbipfnent of Sbeny to J, Douglas 
with J. Good for £460 

Onr Commission on the al>oye Shipment .... 

Receiyed consignment of 150 doz. of Claret 
from T. Sandford, to be sold on his account 
at 2 per cent, commission on proceeds, in- 
voiced at £2 per doz 

Sold to J. Cooper, lOO doz. of Claret, part o{ 
T. Sandford's consignment, at £2 ios.perdoz. 

Sold to J. Smith, 50 doz. of Claret, remainder oi 
T.Sandford's consignment, at £2 ios.perdoz. 

Commission gained bf us on the above con- 
signment 

J. Vizrrcfi acceptance to us, due this daj 
(Bills Receivable, No. 85), returned to us 
dishonoured 

Purchased additional Business Premises from 
W.Brown 

Paid W. Brown, hy returning his promissory 
note, (Bills R^xivable, No. i) 

Received from T. Sandford, our zcceptance to 
hjm (Bills Payable, No. 2), canoeUeid 

Consigned 20 butts of Sherry to R. Green, to 
be sold by him on our account and risk . . 

Wrote off balance of J. Harvey's account as a 
baddebt 

Received account sales from R. Green, shewing 
that the Sherry consigned to him realized net 

Procured by J. Good uie settlement of a total 
loss of goods, per 'Good Hope,' the sum 
assured being £460, less brokerage £2.. .. 

Interest due by R. Green to this date 

Interest on amount drawn out by J. Bruce .. 

Interest on J. Bruce's Capital 

Interest on G. Williams's Capital 

Trade charges paid out of Petty Cash to this date 

Estimated monthly Wear and Tear of Premises 

Stock of Sherry on hand 

Stock of Brandy on hand .• .. 



£ 


s. 


8 





9 


10 


300 





250 





135 





7 


10 


180 





700 





620 





100 





1400 





90 


6 


1350 





458 

I 



2 




55 
12 


5 
10 


9 

10 


4 



5074 
696 




4 



o 
o 



o 

o 
o 
o 

o 
o 
o 
o 
o 
o 
o 



o 
6 

2 

9 
o 

o 

o 

o 

6 
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Separate Journal entries are made for each of the 
foregoing transactions, with the exception of the third, 
for which there is no entry required in the Journal. 

Messrs. Bruce and Williams cannot credit T. Sandford 
with the invoiced price, as they are liable only for the 
proceeds, a simi not yet ascertained. They therefore 
merely record fully the fact of the consignment, but do 
not make it a matter of account in the Ledger. When 
they sell part of it, it will be seen that they credit Sandford 
with the amounts realized ; and when they incur charges 
on account of it, they debit him with the amount of such 
charges. It is the practice, however, of many merchants, 
for convenience in making out Account Sales and Ac- 
counts current,* to keep a separate account of the con- 
signment, and to transfer only the net proceeds to the 
credit of the consignor. 

The Journal commences with the entry of the assets 
and liabilities of J. Bruce on ist January. It contains 
separate entries for each of the above transactions, and 
collects the totals for the month of Cash, Bills, Purchases 
on credit and Sales on credit, from the foregoing books, 
for entry in the Ledger. 

* An Accoant cunent is a Dr. and Cr. statement of transactions 
undertaken on behalf of a correspondent. Where interest, as is usually 
the case, is charged and allowed, the amount of it is ascertained periodi- 
cally and the necessary entries made between the * Interest' account and 
the personal account of the correspondent 



49 



(1) 



JOURNAL. 



Lgr. 
Fol. 



Date. 



2 
2 

5 
6 

I 

2 



2 

5 
6 

4 
3 



3 

4 



January, 1867. 



Jan. I 



** tt 



Sundries, Dr. to James Bnice 

(Capital Account) 

For assets on this date, viz. : — ' 

Cash 

Bills Receivable 

J. King, due by him 

X . Walsn, ^ . . v^ •• 

Wine 

Business Premises 



James Bruce (Capital Account), 

Dr. to Sundries 

For liabilities on this date, viz. : — 

To Bills Payable 

To F. Hajmes, due to him . . 

To J. Reeves, 

To F. Brook, 

To J. Douglas (Aberdeen), 
due to him 



** 



f* 



»» 






J. Douglas, Dr. to Sundries .... 
To J. Good, for Insurance on 
Shipment, per ' Good Hope * 
To Commission for Commission 
on ditto 



Carried forward .. 



Drs. 



1605 
709 

500 
300 

5839 
1000 



s. 



II 
18 
6 
o 
o 
o 



rf. 



4 

o 

8 

c 




Cn. 



9954 



s. 



16 



d. 



2415 



[O 



17 10 



1 150 
390 

45 
430 

500 



10 
o 
o 



o 
o 
o 
o 



12387 16 0II3387 



8 



ro 






16 



50 



JOURNAL. 



(2) 



Lgr. 
Fol. 



Date. 



4 
5 



4 
7 



5 

2 



2 
4 



4 

2 



2 
4 



Jan. 7 



January, 1867 (continued). 



Brought forwar4 •• 

Sundries, Dr. to T. Sandford .. 
J. Cooper, for 100 doz. of Claret 
at £2 I OS., consigned by Mm 
J. Smith, for 50 doz. ditto .... 



n t* 



** 



8 



9> 



10 



Drs. 






250 
"5 



1* »» 



n 



'4 



T. Sandford Dr. 

To Commission 

For special Commission on pro- 
ceeds of consignment of Claret. 

"J. Harvey Dr. 

To Bills Receivable 
For his acceptance (Bills Re- 
ceivable, No. 85) returned dis- 
honoured. 

Business Premises Dr. 

To W. Brown 
For additional Premises pur- 
chased. 

W. Brown Dr. 

To Bills Receivable 

For his promissory note ( Bills 

Receivable, No. i) cancelled and 

returned to him in part payment 

for Premises purchased. 

Bills Payable Dr. 

To T. Sandford 
For our acceptance to him 
(Bills Payable, No. 2) cancelled 
and returned by him to us. 

Carried forward . . 



7 



5. 
16 



o 
o 



10 



o 



o 
o 



180 



Crs. 



£ 
12387 

376 



16 
o 



d. 
o 



7cx> 



620 



IOC 



1437c 



10 



180 



700 



620 



100 



o 14370 



(8) 



JOURNAL. 

January, 1867 (continued). 

Brought forward . . 

Consignment of Sherry to R. 

Green Dr. 

To Wine 
For ao butts of Sherry at £70. 

Bad Debts Dr. 

To J. Harvey 
To balance due by him, written 
off as a loss. 

R. Green Dr. 

To Consignment to R. Green 
For amount reaUzed by Cdn- 
signment, as per Account Sales. 

J. Good Dr. 

To J. Douglas 
For Assurance on Shipment in 
• Good Hope,' totally lost. 

£460 
Less Brokerage . . 2 

Cash Dr. 

To Sundries 
For Cash received this month, 
as per Cash Book, fol. (i) ; the in- 
dividual items having been posted 
directly to the credit of the ac- 
counts in the Ledger to which 
they refer. 

Carried forward . » 
E 2 



51 



Lgr. 
Fol. 



Date. 



8 
I 



Jan. 19 



8 
5 



6 

8 



4 
3 



f) 



33 



tt 



25 



Drs. 



£ 
1437c 

1400 



s. 
6 



d. 
o 



9c 



»35c 



** 



«9 



» 31 






458 



Crs. 



£ 
14370 



T400 



t. 

6 



d. 
o 



90 



5318 



22987 



8 



>35o 



458 



5318 



o 22987 



i 



5^ 



JOURNAL. 



W 



Lgr. 
Fol. 



Date. 



Jan. 31 



2 



** 



*f 



7 



** 



*» 



»f 



Jauuary, 1 86 7 (continued). 



n 



Brought forward . . 

Sundries Dr. 

To Cash 
For Cash paid this month, as 
per Cash Book, fol. (i) ; the in- 
dividual items having been posted 
directly to the debit of the ac- 
counts in the Ledger to which 
they refer. 



Drs. 



Crs. 



22987 
5009 



Interest and Discount Dr. 

To Sundries 
For Discount allowed this 
month, as per Cash Book, fol. (i ) ; 
the individual items having been 
posted directly to the credit of 
the accounts in the Ledger to 
which they refer. 



Sundries Dr. 

To Interest and Discount 
For Discount received this 
month, as per Cash Book, fol. (i) ; 
the individual items having been 
posted directly to the debit of 
the accounts in the Ledger to 
which they refer. 



Bills Receivable Dr. 

To Sundries 
For Bills received this month, 
as per Bills Receivable Book, 
fol. (i) ; the individual amounts 
having been posted directly to 
the credit of the accounts in the 
Ledger to which they refer. 

Carried forward.. 



5. 

o 
II 



d. 
o 22987 



5009 



5. 
O 



II 



d. 
o 



I? 



8 



13 



8 



50 



10 



50 



ic 



1070 



1070 



J9130 



10 



29130 



10 



<») 



JOURNAL. 



53 



Lgr. 
Fol. 



Date. 



Jan. 31 



n 



>9 



ff 



n 



tf 



January, 1867 (continued). 



Brought forward . . 

Sundries Dr. 

To Bills Payable 
For Bills accepted this month, 
as per Bills Payable Book, fol. ( i ) ; 
the individual amounts having 
been posted directly to the debit 
of the accounts in the Ledger to 
which they refer. 



Brandy Dr. 

To Sundries 
For Credit Purchases this 
month, as per Bought Book, 
fd. (i) ; the individual purchases 
having been posted directly to 
the credit of the accounts in the 
Ledger to which they refer. 



Sundries Dr. 

To Brandy 
For Credit Sales this month, as 
perSoldBook,fol.(i); the indi- 
vidual sales having been posted 
directly to the debit of the ac- 
counts in the Ledger to which 
they refer. 



Wine Dr. 

To Sundries 
For Credit Purchases this 
month, as per Bought Book, 
fol. (l) ; the individual purchases 
having been posted directly to 
the credit of the accounts iu the 
Ledger to which they refer. 

Carried forward . . 



Drs. 



£ 
29130 

"95 



1080 



2615 



34564 



s. 



1 



d. 
10 



Crs. 



191 30 

I39f 



Z080 



444 



2615 



10 34564 



t. 



d. 
10 



10 



1 



54 



JOURNAL. 



(0) 



Lgr. 
Fol. 



Date. 



January, 1867 (continued). 



Drs. 



Crs. 



Jan 31 



7 
6 

8 



7 
8 



8 
3 



9 

2 



Brought forward . . 

Sundries ^ , Dr. 

To Wine 
For Credit Sales this month, as 
per Sold Book, fol. (i) ; the indi- 
vidual sales having been posted 
directly to the debit of the ac- 
counts in the Ledger to which 
they refer. 



34564 
H55 



)* )t 



Sundries Dr. 

To Interest, viz. : — 

R. Green, due on proceeds of 

Consignment 

J. Bruce (Current Acct.), on 
account of Cap", withdrawn 



f* »> 



** »> 



»» tt 



Interest, Dr. to Sundries 

Viz. :— 

To J. Bruce (Current Acct.), 
on Capital invested 

To G. WilUams (ditto) .... 



Trade Charges Dr. 

To Petty Cash 
For amount paid, as per Petty 
Cash Book. 



Profit and Loss Dr. 

To Business Premises 
For month's Wear and Tear. 



47 



s. 



7 



2 
15 



9 4 



10 



37088 



d. 

ic 34564 



2455 



s. 



7 



16 



35 
12 



10 



37088 






5 
10 



d. 
10 



8 



9 
o 



* All items having been posted in the Ledger ap to this point, a Trial Balance (see pb 77) 
16 made out, which must agree with the then totals of the Drs. and Crs. 



(7) 



JOURNAL. 



55 



Lgr. 
Fol. 



Date. 



9 
I 

I 

7 



9 

7 

7 

7 
8 

8 

8 



Jan. 31 



9 

8 



37088 



»* If 



)* tf 



495 
67 
17 



o 
o 



16 



January, 1 867 (continued). Drs. 

Brought forward .. 

Sundries, Dr. to Profit and Loss 

Wine, for profit thereon 

Brandy, ditto 

Commission for balance 

Profit and Loss, Dr. to Sundries 267 
To Interest and Discount, for 

balance 

To Salaries, ditto 

To Insurance, ditto 

To Trade Charges, ditto 

To Bad Debts, ditto 

To Consignment (R. Green), for 

loss thereon 

Profit and Loss, Dr. to Sundries 301 
To J. Bruce (Current Acct.), 

for share of profit 

To G. WiUiams (ditto), ditto 



Crs. 



d. 

3 



£ 
37088 

579 



d, 
3 



c 
6 



II 



17 



7 



14 



8 

75 
20 

23 
90 

50 



15 
o 

4 
10 

6 



.9 
o 

6 

8 

o 



226 

75 



8 
9 



2 

5 



8 
I 



ft » 



J. Bruce (Current Account). . Dr. 
To J. Bruce (Capital Acct.) 
For balance transferred. 



60 



»9 



60 



^9 



9 
I 



»» 






G.Williams (Current Acct.). . Dr. 
To G. Williams (Capital Acct.) 
For balance transferred. 



87 



19 



87 



19 



38386 



12 



38386 



12 



LEDGER. 



INDEX. 



Bad Debts 

Bills Payable 

Bills Receivable 

Brandy 

Brook, F 

Brown, W 

Bruce, J. (Capital Account) . . 
Bruce, J. (Current Account).. 
Biuincss PxcDiffis «••••«.••• 



Cash 

Commission 
Cooper, J. .. 



Fdl. 

8 

2 

a 
I 

4 

4 
I 

8 

a 

a 

7 
5 



Douglas,;, 3 



Good, J ,,...,.. 

Qreen, R 

Green, R., Consignment to 



Harrey, J. 
Haynes, F. 



4 
6 
8 

5 
5 



Fol. 

Insurance ., 7 

Interest and Discount 7 

King, J 5 

Nokes, S 3 

Petty Cash 3 

Profit and Loss 9 

ReereSfJ 6 

Salaries 7 

Sandford,T 4 

Smith, J 3 

Trade Charges 8 

Walsh.P 6 

West,J 6 

Williams, G. (Capital Account) i 

Williams, G. (Current Account) 9 

Wine I 



We have omitted all notice of quantiHes In the Led^rer, l>ut In practice it is often found of 
importance to enter them as a checlc upon the amount of snoods in hand. This is more par- 
ticulady the caw In faitinnirt whare goods are booght and sold in bulk. 
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LEDGER. 



(1) 



Dr. 



J. Bruce. 



Bk. 
J 


FoU 
I 


Date. 

1867 

Jan. I 

» 31 


To Sundries . . . . ^ , 


£ 

2415 
760c 

10015 


s. 

10 

5 
15 






To Balance, carried down 


9 






Dr. G. Williams. 










Jan. 31 


To Balance, carried down 


2587 
2587 


19 
19 


5 
5 




• 


Dr. Wine. 






J 

it 


I 
5 
7 


Jan. I 

» 31 
» tt 

Feb. I 


To J. Bruce. (Capital Account) 

To Sundries 


5839 
2615 

495 
8949 














»» 


To Profit and Loss, for Balance 








To Stock, brought down 


5074 











Dr. Brandy. 






J 


5 
7 


Jan. 31 
»> » 

Feb. I 


To Sundries 


1080 
67 




14 

4 


c% 


it 


To Profit and Loss for Balance , . 

To Stock, brought down 


6 




1 147 


6 




696 


6 


^_ 







(1) 



LEDGER. 



59 



Capital Account. 



Cr. 



Bk. 



J 



it 



Fol. 

z 

7 



Date. 

1867 

Jan. I 

M 51 



Feb. I 



By Sundries 

By J. Bruce (Current Account) 

By Balance, brought down 

Capital Account. 

ByCaih 

By G. Williami (Current Account) . . . . 

By Balance, brought down 

By Cash 

By Consignment to R. Green 

By Sundries 

By Stock, carried down 



9954 
60 



10015 

7600 



5. 

16 

16 



d. 
o 

9 

2 

9 



Cr. 



C 

J 



I 

7 



Jan. I 
M 3' 



Feb. I 



3500 
87 



o 

19 
19 



o 

5 

_5 

5 



Cr. 



C 

J 
J 



3 
6 



Jan. 7 
H 19 
" 31 



20 
1400 

246S 
5074 

8949 



o 
o 
o 
o 



o 
o 
o 
o 



Cr. 





J 



I 

5 



Jan. 21 
« 3> 



By Cash 

By Sundries 

By Stock, carried down 



7 

444 
696 

1 147 



xo 
o 

4 



o 
o 
6 



6o 



LBDQSR* 



(2) 



Dr. 



Bills 



Bk. 

J 



tf 



Fol, 

I 
4 



Date, 

1867 

Jan. I 

» 31 



Feb. I 



To James Bruce (Capital Aocoont) .. .. 
To Suodnes 

To Balance, brought down 

Bills 

To Cash 

To T. Sandford 

To Cash 

To Balance, carried down • .. . . 



£ 

709 
1070 



1779 



450 



5. 

18 
o 



18 
o 



o 
o 



o 
o 



Dr. 



C 
J 

c 



I 
a 
I 



Jan. 1 
f> 14 

" 31 



200 
ICO 

950 
II95 



3445 



o 
o 
o 
o 



o 
o 
o 
o 



Dp. 



J 


I 

2 


Jan. I 
» 10 

Feb. I 


To James Bruce (Capital Account) .... 
To W. Brown 


1000 
700 














»» 








1700 







1690 












Dr. 



Business 

::e (Capil 
oagnt CA 

Cash. 

To James Bruce (Capital Account) .. 
To Sundries 

To Balance, brought down 



J 



» 



I 
3 



Jan. I 
» 31 



Feb. I 



i6oc 

5318 



6923 



1914 



II 
8 



19 



8 



4 
o 



(2) 



LEDGER. 



Receivable* 



61 
Or. 



Bk. 
C 

J 



Fol. 


Date. 




1867 




Jan. I 




>t *« 




,. 8 




M 10 




» 19 




.* 31 



By Cash 

By Discount 

By J. Harvey 

By W.Brown 

By Cash 

By Balance, carried down 



Premises. 










Payable, , 




Or. 


J 


r 
5 


Jan. 1 
.. 31 

Feb. I 


By James Bruce ^Capital Account) 

BV Sundries t -rTfT«T--'Trr...Trt...Tt 


1150 

"95 
«44.«> 















Bv Balance, broufirht down ..••••#••••• 







"95 












Or. 



J 



Jan. 31 
If »f 



By Profit and Loss 

By Balance, carried down 



10 

1690 



1 70c 



o 
o 



Or. 



J 



Jan. 31 



tt »> 



By Sundries 

By Balance, carried down 



5009 
19I4 

6933 



II 
8 

'9 



2 
2 



6% 



LEDGER, 



(3) 



Dr. 



Petty 



Bk. 
C 



Fol. 



Date. 

1867 

Jan. I 



Feb. I 



ToCash 

To Balance, brought down. 

S. 

ToCash 

To Discount 

To Cash 

To Discount '. . 



10 



o 



10 



16 



Dp. 



»» 
If 



I 
I 
I 
I 



Jan. 5 

tt ** 
ft «6 



loae 

490 

10 



1550 



o 
o 
o 
o 



o 
o 
o 
o 



Dr. 



J- 

To Bills Payable 

ToT. Sandford 

ToCash...; 

To Bills Payable 

To Balance, brought down , 

J- 

To Sundries 

To Wine 

To Cash., 

To Balance, carried down . 



P 

J 
C 

P 



I 
2 
I 
I 



Jan. 2 

» 7 
» 18 
» 18 



Feb. I 



71S 

"5 
1000 

400 
2240 

"5 



o 
o 
o 
o 



o 
o 
o 
o 

o 

o 



Dr. 



J 
S 

c 



I 
I 
I 



Jan. 3 
It If 
*> If 

H 31 



17 
420 

7 
513 

958 



10 
c 

4 
6 



o 
o 
o 
o 



(•) 



LEDGER* 



Cash. 



63 



Or. 



Bk. 
J 



Fol. 
6 



Date. 

Z867 

Jan. 31 



By Trade Cbargcf 

By Balance, cacried down 

NOKES, 

By Brandy 

By Wine 

Smith. 

By Wine 

By ditto 

By Balance, canied down 



9 

o 



10 



i. 



4 o 



16 



Or. 



B 



M 



I 
I 



Jan. I 
„ «6 



1050 

500 



ifS^ 



o 
o 



o 
o 



Or. 



B 



I 
i 



Jan. 2 
,. 18 



715 
140C 

"5 



a 24c 



o 
o 
o 



o 
o 
o 









Douglas. 




Or. 


J 


I 
3 


Jan. I 
Feb. I 


By James Bruce (Capital Account) •• . . 
Bv J. Good.. .*..•... •* 


500 
458 






1 






»f 


By Balance, broocbt down.* ..•••• •* .. 






958 







513 












54 



Dr. 



LEDGER. 



W 



Bk. 
J 



Fol. Date. 
1867 
Jan. 29 



To J. Douglas. 



£ 
458 

45B 



5. 
o 



o 



Dr. 



f» 



I 

I 



Jan. 3 



»f 



»i 



To Cash ... 
To Discount 



420 
10 

430 



o 
o 



o 
o 



Dr. 



T. 



C 
P 

J 
C 

s 



I 
1 

2 
I 

I 



Jan. 4 

» 4 
.. 7 
« 8 

i> 14 



To Cash 

To Bills Payable. 
To Commission . 

To Cash 

To Wine 



2 
100 

7 
26s 
250 

625 



o o 



10 

10 

o 



o 
o 
o 



Dr. 



W. 



S 

** 

J 
P 



I 

I 
2 
I 



Jan. 5 






10 
10 



To Brandy 

To Wine 

To Bills Receivable 
To Bills Payable.. . 



60 

620 

80 

1320 



o 
o 
o 



o 
o 
o 
o 



w 



LEDGER. 



<J5 



Good. 



Or. 



6k. 


Fol. Date. 


■ 








J 


I 
I 


1867 
Jan. 3 

„ 31 


By J. Donfiflas 


£ 

8 
450 

458 


s. 





c 


J ff ^^^ "o"*"" "• •••" •••• •••• •••••>.. 

By Cash 

















1 1 









Brook. 



Or. 



Jan. I 



By James Broce (Capital Account) . . 



430 



430 



Sandford. 

By Sundries , 

By Bills Payable 

By Bills Receivable 



Or. 



J 



2 
2 

I 



Jan. 7 
*f 14 



>» 



375 
100 

150 



625 



o 
o 



o 
o 
o 



Brown. 



Or. 



R 


I 

2 


Jan. 6 
,, 10 


By Bills Receivable 


620 

700 

1320 









J 


By Business Premises 






























p 



66 



LEDGER. 



(5) 



Dp. 



J. 



Bk. 

J 

S 



Fol. 

2 
I 



Date. 
1867 
Jan. 7 
» 12 



To T. Sandford 
To Wine 



£ 

250 

960 

1210 



s. 
o 
o 



o 
o 



Dr. 



J. 



J 
C 



2 
I 



Jan. 8 



f» n 



To Bills Receivable 
To Cash 



180 
o 

180 



o 
6 



o 
o 



Dr. 



F. 



tt 



I 

I 



Jan. 14 



»» »» 



To Cash.. .. 
To Discount 



285 

5 

290 



o 
10 

10 



o 
o 



Dr. 



J. 

To James Broce (Capital Account) 

To Brandy 

To Wine 

To Balance, brought down 



J 



ft 



I 
I 
I 



Jan. I 
f* 29 



Feb. I 



500 
150 
150 

800 
300 



6 
o 



8 
o 
o 

8 



w 








LEDGER* 

Cooper. 




67 
Cr. 


Bk 
C 


Fol. 

I 

I 


Date. 

1867 

Jan. 14 

.> 16 


By Cash , . 
By ditto . . 

• 


*4#* ••*••••••• *«••• 


£ 
960 

250 


8. 






d. 


ff 
















1210 














J 

c 



3 
I 



Jan. 13 



»» t» 



Harvey. 



By Bad Debts. 
By Cash 



Cr. 



90 
90 



180 



6 

o 



o 
o 



J 



Haynes. 



Jan. I 



By James Bruce (Capital Account). 



Cr. 



290 



390 



10 



10 



It 



I 
I 



Jan. 16 
ti 31 



King. 

By Cash 

By Discount ; 

By Balance, carried down 



Cr. 



490 

10 

300 

800 



o 
6 
o 



o 

8 
o 

8 



F 2 



68 



LEDGER. 



(6) 



Dr. 



J. 



Fol.rDatc. I 
1867 
Jan. 17 
M 32 



Bk. 

C 

S 



19 It 



To Cash.. 
To Wine.. 
To Brandy 



45 

15 

9 



69 



o 
o 



d. 
o 
o 
o 



Dr. 



P. 



J 

s 


I 
I 
I 


Jan. I 

t* »9 

Feb. I 


To James Bruce (Capital Account) .... 
To Brandy 


300 
2«5 
100 













To Wine.... 







To Ralarice, brcMjaht down rr t- ,t - ' - ' rr 






635 










.335 














Dr. R. 


J 


3 
6 


Jan. 35 
- 31 

Feb. I 


To Consignment to R. Green 

To Interest 


1350 

I 



2 



6 




To Balance, brought down 






1351 
1351 


2 
2 


6 
6 








Dr. J. 








Jan. 31 


To Balance, carried down 


30 















(«) 



IBDOSR. 



69 



Resvss. 



Or. 



Bk. 

J 
C 



Fol. 

I 

z 
I 



Date. 

1867 

Jan. I 



By Jamei Bruce (Gipital Account).. . . • 

By Caih 

By Discount 

Walsh. 

By Bills Receivable 

By Balance, carried down , 



45 

n 

I 



69 



s. 

o 
o 
o 



d. 
o 
o 
o 



Op. 



Jan. 17 
» 3Z 



300 



625 



o 
o 



Orxbn. 



Op. 







Jan. 31 


By Balance, carried down 


1351 


2 


6 




1351 


2 


6 









West. 



Op. 



B 



Jan. 28 
Feb. I 



By Brandy , 

By Balance, brought down. 



30 



o 
o 



^o 

Pr. 



LEDGER, 

Interest ahd 



Bk. 
J 

t9 


Fol. 

4 
6 


Date, 

1867 

Jan, 31 


To Snndries 
To ditto 



(7) 



13 
47 



s. 

6 

16 



d. 

8 

9 



61 



__ 



Dp. 



Commission. 



J 



Jan. 31 



To Profit and Loss, balance transferred 



17 



>7 



Dp. 



tt 



I 
I 



Jan. 13 
» 31 



To Cash 
To ditto 



Salaries. 



46 
30 

76 



o 
o 



o 
o 



Dp. 



Insurance. 



Jan. 14 



To Cash 



30 



(7) 



LEDGER. 



Discount. 



71 
Or. 



Bk. 

J 

>» 


Fol. 

4 
6 


Date. 

1867 

Jan. 31 

*» >• 


»» 


7 


11 n 



By Sundries 

By ditto 

By Profit and Loss, balance transferred . . 



50 
I 
8 



61 



t. 

10 
16 

15 



d. 
o 
8 

9 



Or. 



(t 



I 
2 



Jan. 3 
7 



t* 



By J. Douglas.. 
By T. Sandford 



9 

7 



17 



10 
10 



o 
o 



Or. 



J 


7 


Jan. 31 


By Profit and Loss, balance transferred .. 


75 

75 











Op. 



Jan. 31 



By Profit and Loss, balance transferred . . 



30 



1% 

Dr. 



lEDGSR. 

Tradk 



(8) 



Bk. 

C 

J 



Fol. 

I 
6 



Date. 

1867 

Jan. iB 

ff 31 



To Cash 

To Petty Cash 



14 
9 



23 



s. 
6 

4 



10 



d. 
8 
o 



8 



Dp. 



Bad 



J 



Jan. 23 



To J. Hanrey 



90 



Dp. 



Consignment to 



J 


3 


Jan. 19 


To Wine 


1400 














1400 

















Dp. 



J. BRUCEy 



c 


I 

6 

7 


Jan. 7 
.. 31 


To Cash 


200 



60 



14 
19 

13 





J 


To Interest 


2 


To J. Bruce (Capital Accoont) 


9 




261 


II 


_ 
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LEDGER. 



Ghaross. 



73 

Op. 



Bk. 
J 



Fol. 
7 



Date. 
1867 

Jan. 31 



By Profit mid Lois, balance tranifeired 



33 



^3 



8. 
10 



10 



8 



8 



DSBTS. 



Op. 



J 


y 


Jan. 31 


By Profit and Loss, balance transfeired .. 


90 


6 











R. Grken. 


Op. 


J 


3 

7 


Jan.a5 
.f 31 


By R. G^een 


1350 
50 









J 


By Profit and Loss, for Loss on this con- 













1400 
















Current Account. 


Or. 


J 


6 

7 


Jan. 31, 


Bv Interest .' 


226 


5 
8 


9 


Bv Profit and Loss 




k 






261 


>3 


li 
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LEDGER. 



(») 



Dp. 



G, Williams, 



Bk. 

J 



Fol. 

7 



Date. 

1867 

Jan. 31 



To G. Williams (Capital Account). 



87 



87 



s. 
19 



19 



5 



Dr. 



♦ Profit 



J 
»» 
*i 
t» 
*f 
»* 
*i 

»» 
»» 



7 
»» 
»» 
•» 

(* 

t* 
it 



Jan. 31 



If 



To Busmess Premises 

iTo Interest and Discount 

To Salaries 

To Insurance . ^ 

To Trade Charges 

To Bad Debts 

To Consignment to R. Green 

To Balance, divisible thus, viz. : — 
J. Bruce, three quarters ..£226 8 2 
G. Williams, one quarter . . 75 9 5 



10 

8 

75 
20 

90 

50 



301 



579 



o 

15 

o 

4 
10 

6 

o 



17 



14 



o 

9 
o 

6 

8 

o 

o 



_7 
6 



* In posting^ above the Journal entries, 'Sundries Dr. to Profit and Loss' and 'Profit and 
Loss Dr. to Sundries' (J. p, 7), we bare stated the amotint of each account ssparatdy. in- 
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LEDGER. 



75 



Current Account. 



Cp. 



Bk. 

I 

J 



f* 



Fol 

6 

7 



Date. 

1867 

Jan. 31 

»f »» 



By Interest 

By Profit and Loss 



12 

75 



87 



5. 
10 

9 
19 



d. 
o 

5 



AND Loss. 



Cr. 



J 

t* 
t* 



7 
»» 
** 



Jan. 31 

*t n 
it t$ 



By Wine 

By Brandy . . . . 
By Commission 



495 
67 

17 



579 



o 

14 
o 



H 



o 
6 
o 



stead of under ' Sundries,' In order that the compotition of this account may appear on the 
face of the Ledger. 



76 



PRIVATE LEDGER. 

It will be observed that two separate accounts are 
opened in the Ledger for each partner. The * Current 
Accoimt' shews in detail all stuns withdrawn, and all 
entries iu' respect of interest on capital and drawings, 
or profit or loss accruing, during the period to the close 
of which the books are balanced By this means the 
'Capital Account' is kept clear of details, and exhibits 
in a compendious form the progress and state of the 
Capital during the same period. 

These * Current ' and * Capital ' accounts, and also the 
'Profit and Loss' accounts, are frequently kept in a sepa- 
rate book accessible only to the proprietor of the concern, 
so that he alone has cognizance of the results of his 
operations, and the condition of his affairs. When this 
is done it is convenient to open in the General Ledger 
an account under the title of 'Private Ledger,' and to 
post into it without distinction all transactions coming 
mider any head of account kept in the Private Ledger. 
By means of this account the general books are balanced, 
without recourse being had to the Private Ledger. In 
the Private Ledger one account is opened for all the 
transfers from the General Ledger, and the various items 
of which this account is composed are there analysed 
and distributed under their proper heads, after which the 
general account of 'Profit and Loss' is made up, the 
'Current' and 'Capital' accounts adjusted, and the Private 
Ledger balanced. 
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TRIAL BALANCE. 



Fol. 



Dr». 



Cri. 



II 



II 



II 



II 



II 



II 



>i 



II 



II 



fi 



II 



II 
II 
II 
6 

II 
II 
II 



II 
II 
II 
8 

II 
II 
II 



II 



J. Bruce (Capital Account) 

Q. Williams (ditto) 

Wine 

Brandy , 

Bills Receivable 

Bills Payable 

Business Premises 

Cash 

Petty Cash 

S. Nokes 

J.Smith , 

J. Douglas 

J. Good .. 

F. Brook 

T. Sandford 

W. Brown ,. . 

J.Cooper 

J. Harvey 

F. Haynes 

J.King 

J. Reeves 

P.Walsh 

R. Green . 

J. West 

Interest and Discount 

Commission 

Salaries • 

Insurance 

Trade Charges 

Bad Debts 

Consignment to R. Green . 
J. Bruce (Current Account) 

G. Williams (ditto) 

Profit and Loss 



i. 

8454 

1080 

1779 

1350 

1700 
6923 

10 

1550 

3240 

444 
458 
430 
025 
1320 
1210 
180 
290 
800 

625 
1351 

6x 

75 
20 

23 
90 

1400 

200 

10 



37088 



s. 

10 

o 

■ 

o 

18 

o 
o 

19 

o 
o 
o 

14 

o 
o 
o 
o 
o 
6 

10 

6 
o 
o 

2 



o 

4 
10 

6 

o 

«4 



d. 
o 

o 
o 
o 
o 
o 

4 
o 

o 

o 

o 

o 

o 

o 

o 

o 

o 

o 

8 

o 

o 

6 



o 
6 
8 
o 
o 
2 



9954 
2500 

3875 

451 

1339 

«445 

10 

5009 

9 

1550 

2115 

958 
458 

430 
625 

1320 

1210 

180 

290 

600 

69 

300 

30 

17 



s. 

16 

o 

o 

10 

18 

o 

o 

II 

4 
o 

o 

o 

o 
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o 

o 
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10 

6 

o 

o 

o 
6 



d, 
o 
o 
o 
o 
o 
o 
o 

2 
O 

o 
o 
o 
o 
o 
o 
o 
o 
o 
o 
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o 
o 

o 
8 
o 
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. 35 
12 
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5 
10 



o 

9 
o 



37088 



78 



Dr. 



BALANCE 

Balance Sheet of JAMES BRUCE AND 



LIABIUTIE3. 
To Sundry Creditors, viz. : — 

On Bills Payable 

On Open Accounts, as under :— 

J.Douglas £513 ^ o 

J. West 30 o o 



To Capital Accounts, viz. : — 

• To J. Bruce 

To G. Williams 



"95 



543 



7600 
2587 



s. 



5 
19 



d. 



9 
5 



1738 



10188 



s. 



1 1926 



II 
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SHEET. 



G. Williams, on iist January, 1867. 



Cr. 



Assets. 
By Cash in hand, viz. : — 

At Union Bank 

At Office 

Petty Cash 



By Sundry Debtors, viz. : — 

On Bills Receivable 

On Open Accounts, as under : — 

J. Smith J6125 o 

J. King 300 o o 

P. Walsh 325 o o 

R. Green 1351 2 6 



1797 

117 

o 



450 



By Stock in hand, viz. :- 
Wine 



Brandy. 



By Business Premises, vahied at . . 



2101 
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o 

x6 



o 
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APPENDIX B. 
PUBLIC ACCOUNTS. 

Some further elucidation of the application of the 
system of Double Entry to public accounts than is 
given at pp. 31, 32 having been desired; it is proposed 
in the present chapter to trace so much of the course 
and treatment of public moneys as is necessary for 
that purpose. 

It is not within the scope of an elementary treatise, 
even if it were practicable, to describe the multifarious 
channels through which the public income and expendi- 
ture, amounting in round numbers to £70,000,000 annu- 
ally, flow, and the many checks and counterchecks which 
are necessary to provide against error and fraud in the 
collection and distribution of public moneys. Nor do we 
propose to treat of the control exercised by the Treasury 
over the receipt and expenditure of the public revenue, and 
the examination applied by the Department for Auditing 
Public Accounts. These points, however important, con- 
cern rather the financier than the student of book-keeping. 
What is intended, is to afford practical explanation for the 
information and use of persons engaged, or seeking to be 
engaged, in the keeping of this class of accounts. 

We have already stated at page 32, that * no accounts 
are kept to exhibit the value of the national assets.' Such 
accounts of assets as Manufacturing and Store Depart- 
ments have to keep axe supplementary only, and do not 
form part of the national balance-sheet. 

G 2 
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The Revenue of the country, collected by the various 
ofi&cers of the Revenue Departments, passes through the 
receivers of these Departments into Her Majesty's Ex- 
chequer, and forms a fund called the 'Consolidated 
Fund/ Out of this fund, with few and unimportant 
exceptions, all issues of money on account of the public 
service are made. 

The public expenditure, which is conducted by a large 
number of separate Departments*, belongs to two 
classes; the one, consisting of permanent specific charges 
authorized by Act of Parliament, called * Consolidated 
Fund Charges ;' the other, of charges approved by special 
votes of the House of Commons, called * Voted Services/ 
The * Consolidated Fund Charges' consist, principally, of 
the interest of the Funded Debt, and ^f certain fixed 
salaries and allowances. The 'Voted Services' provide 
for the maintenance of the army and navy, the collection 
of the revenue, and all the miscellaneous expenditure of 
the country. 

The revenue for each year is adjusted with the view of 
meeting the estimated expenditure for each year. The 
actual receipts constitute the income, the actual payments 
constitute the expenditure. The annual balance-sheet of 
the country, therefore, becomes a gigantic cash account 
of revenue received under the various heads, and of its 
appropriation to the various services of the country. 

The records of Her Majesty's Exchequer show the 
amounts paid in under the various heads of revenue, 
and the issues thereout on account of the various heads of 
expenditure; and a balance-sheet made out from these 

* These Departments are hereafter designated, for sake of brevity, 
' Expending Departments.' 
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data is of great value, and can be readily produced. But 
such an account can only be an approximation ; for the 
revenue, after collection, necessarily takes time to find its 
way into the Exchequer, and the issues from the Ex- 
chequer are only advances to meet expenditure, and do 
not of themselves constitute final charges. 

The Paymaster-General acts as the paymaster of the 
State. His records show the payments actually made by 
him, on the authority of the Expending Departments, on 
account of the various heads of service. But, inasmuch as 
his payments are necessarily in arrear of the orders issued 
upon him, and as many of these are merely advances to 
Sub- Accountants*, any account which he can furnish of 
the national expenditure, although closer than that pro- 
curable from the Exchequer records, is also only an 
approximation. The material for a final balance-sheet 
must necessarily be obtained from the various Depart- 
ments in which the revenue is collected, and in which the 
expenditure on account of the public service is conducted. 
The national balance-sheet is thus a distributive con- 
solidation of the balance-sheets of all these various 
Departments. In the records of these Departments, 
therefore, uniformity becomes essential, inasmuch as all 
items of revenue on the one hand, and of expenditure on 
the other, are component parts of the national balance* 
sheet These records we shall now proceed to consider 
so far as is necessary for our purpose. 

The whole income of the country is paid into Her 
Majesty's Exchequer, and, so far as its collection and 
receipt are concerned, there is no operation for the 

* A Sub-Accountant is a public officer who has to render accounts of 
the appropriation of moneys intrusted to him for special objects. 
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treatment of which a parallel cannot readily be found in 
the examples already given. 

As regards public expenditure, however, although the 
intelligent student will understand that each person or 
Department who makes a payment on account of services 
rendered to the public must be credited with the amount 
of it, and that the particular head of service for which the 
payment was made must be debited, yet he may not 
be able to see clearly how the entries should be made as 
between Her Majesty's Exchequer from which the money 
comes and the various services to which it is applied. We 
shall endeavour to explain this as briefly as possible. 

All issues on account of the public service are made 
from Her Majesty's Exchequer under specific Parlia- 
mentary sanction. The objects and amounts of the 
'Consolidated Fund Services' are fixed by permanent 
statutes. The annual charges for * Voted Services' are 
submitted to the House of Commons in detailed estimates 
prepared by the various Expending Departments, each 
head of service being divided into a number of sub-heads. 
These estimates, except so far as they relate to special and 
non-recurring objects, are, or ought to be, prepared and 
considered with reference to the actual expenditure under 
each of the sub-heads during the past year, due allowance 
being made for any anticipated variation in the ensuing 
year. It becomes of the highest importance, therefore, 
that the samey^rw of estimate should, as far as possible, 
be observed from year to year. The objects and amounts 
of these services are decided by votes of the House of 
Commons in Committee of Supply, and these votes re- 
ceive fuU legislative sanction by being embodied annually 
in an Act of Parliament called the ^ Appropriation Act/ 
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This Act defines the Object of each vote, and the amount 
appropriated to * defray the charges which will come in 
course of payment during the year.' Her Majesty's Ex- 
chequer, acting under an order from the Crown to 
whom the supplies are voted, makes issues from time to 
time on account of these services, never of course exceed- 
ing the total amount which Parliament has appropriated 
to each ; and the Expending Departments are restricted 
by the Appropriation Act from applying the grant of a 
year to any other purpose than to meet the payments to be 
made during the year. The balance of any grant remain- 
ing unexpended at the close of a year must be surrendered 
to the Exchequer as a saving. 

The Expending Department is further required to 
record its expenditure under the sub-heads of each grant, 
none of which may be exceeded except with the express 
sanction of the Treasury. If the total grant of a year 
from unforeseen causes has to be exceeded, such excess 
forms the subject of a special supplemental Vote of Par- 
liament, and temporary provision for it is made by the 
Treasury out of a fund placed at their disposal for such 
purpose. 

No money received by an Expending Department, 
from sales of old stores and such like, may be used 
in aid of the Vote. They form part of the national 
income (p. 83), and are paid into the Exchequer under 
the general head of 'Extra Receipts on Votes of 
Parliament.' 

In the records of the Expending Departments an 
account is opened each year, under each separate head 
of service, for Her Majesty's Exchequer, from which the 
supplies flow. This account is debited and a 'general 
account' for each service is credited with the amount 



88 PUBLIC ACCOUNTS. 

idiich Parliament has assigned to it for the year. Even 
if there were any advantage to be derived from such a 
course, the balance'*' at the Exchequer i^uld not admit 
of the sums appropriated by Parliament to each service 
being withdrawn at the commencement of each year and 
handed over to the Expending Department The Ex- 
chequer is only called upon to make issues for each ser* 
vice as the money is actually required to meet payments 
on account of it. These issues are not made direcdy 
to the Expending Departments, but to the Paymaster- 
General, who acts as their banker. For the amount of 
' these issues, reported each month to the Expending De- 
partment by the Pa)anaster-General, the account of 'Her 
Majesty's Exchequer' is credited, and an account opened 
for * Her Majesty's Paymaster-General ' is debited. 

The Expending Departments instruct the Paymaster- 
General to make payments on account of various services 
and issue orders upon him for this purpose in favour' 
of the several payees. These payments consist of two 
classes, technically called 'final payments' and ^imprests:' 
final payments being those made to the persons entided 
to receive and keep the money, and imprests being 
advances or issues to Sub- Accountants. Sometimes the 
payees, more especially if they reside out of the country, 
acting under the instructions of the Expending Depart- 
ments, draw bills upon these Departments which are pay- 
able by the Paymaster-General. These, when accepted, 
are treated in the books of the Departments as 'Bills 
Payable.* (See pp. 9, 10.) 

* When the balance at the Exchequer is insufficient to meet the cur- 
rent expenditure of the country it is supplemented by money raised by 
means of Exchequer Bills. These Exchequer Bills constitute the * Un- 
funded Debt.' 
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As soon as the orders for payment are issued on the 
Paymaster-General, those representing final payments are 
debited to the various sub-heads of service to which they 
refer (for all of these sub-heads separate accounts have 
to be opened in the ledger), and the imprests are debited 
to the personal accounts of the Sub- Accountants to whom 
they are made. But as these orders may not be cashed 
by the Paymaster-General for some time after issue, it is 
clear that he cannot at once be credited with the payment 
of them. An intermediate account therefore is opened 
under the title of * Orders Payable,' which is credited 
with the amount of all orders drawn upon the Pay- 
master-General. The account of the Paymaster-General 
is credited and 'Orders Payable' debited with the amount 
of orders actually paid by the Paymaster-General. To 
put the Expending Department in possession of this 
information the Paymaster-General furnishes monthly a 
detailed list of the orders paid by him under each 
service. The balance of the * Orders Payable' account 
thus shows the amount of ' Outstanding Orders,' that is, 
the orders which the Paymaster-General has been In- 
structed to pay, but which have not been presented for 
payment. If any order after issue is for any reason 
cancelled instead of being paid, the sub-head of service 
debited with its issue is credited, and ^ Orders Payable' is 
debited. 

We have seen that Sub-Accountants are debited with 
the issues made to them by the Paymaster -General. 
They are also debited with any items of revenue which 
may be received by them, and the heads of revenue 
affected by the receipt are credited. Sub-Accountants 
are credited and the proper sub-heads of service are 
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debited with the final payments which the accoifnts 
rendered by them periodically show that they have 
properly expended mider the instructions of the Depart- 
ment. They are also credited and the Pajonaster-General 
debited with sums which they remit to him on account 
of their Department. Advances or imprests may pass 
through the hands of many Sub-Accountants before they 
are finally expended. In such cases the account of the 
Sub-Accountant who makes the transfer is credited with 
the amount of it, and that of the Sub-Accountant to 
whom it is made is debited. 

At the dose of each year, the 'General Account' of 
each service is debited with the amount of the net ex- 
penditure appearing under each of the sub-heads, and 
each of these sub-heads is credited with the amount so 
transferred. The account for * Her Majesty's Exchequer' 
is credited and the 'General Account' for that year is 
debited with the amount of the saving (if any) on the grant 
when surrendered to Her Majesty's Exchequer (p. 85). 

It frequently happens, more especially when several 
separate services are under the control of one Expending 
Department, that payments are made by Sub- Accountants 
on accoimt of one service out of sums imprested to them 
from another. In such cases the amount expended by 
the Sub- Accountant, after due examination, is debited to 
the proper service, and he is credited. The cash accounts 
of the services are adjusted "by instructing the Paymaster- 
Gpeneral to transfer the amount from the service on 
account of which it was paid to the service out of which 
the advance to the Sub-Accountant was made. Or they 
may be adjusted by authorizing the Paymaster-Greneral 
to reimburse to the Sub-Accountant the amount he has 
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expended out of the service to which the expenditure 
referred, thereby reinstating his balance under the other 
bead of service. 

Thus under these and many other circumstances adjust- 
ments of account may arise from other causes than error. 
These adjustments, or 'adjusting entries' as they are 
usually called, are frequentiy somewhat perplexing to the 
book-keeper, but they offer no real difficulty if he always 
clearly sets before him the fundamental principle of 
keeping accounts laid down at p. i, 'that they shall be 
complete records of facts, and oi facts only.' 

It is no doubt the case, owing to the vast number and 
the uniform character of the details of income and ex- 
penditure, that the keeping of public accounts necessitates 
a large amount of mechanical and monotonous labour. 
But even this labour will be better performed if the per- 
sons charged with it understand the principles which 
govern their work, and so have an intelligent apprehension 
of the part which they are taking in the evolution of the 
results required for the formation of their Departmental 
balance-sheet, and the relation which that balance-sheet 
bears to the production of the grand final results which 
compose the general balance-sheet of the nation. 

From the foregoing sketch of the course and treatment 
of public moneys, it will be seen that the transactions 
occurring in public accounts find their exact parallels in 
a merchant's 'Profit and Loss' account, in so far as 
that account records income received and its appro- 
priation; and that the system of Double Entry is not 
only applicable to public accounts, but that without it no 
complete record can be effected, nor due security against 
error obtained. 
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In the case of Commercial accounts the importance of 
having the books closely entered up is not likely to be 
lost sight of, because the persons who manage the under- 
takings have a direct pecuniary interest in them. But in 
the case of public accounts, from the absence of any 
such interest, this practice is much less likely to be 
attended to, although it is equally important. For it not 
only enables the Accountant to furnish with ease and 
despatch accurate statements, brought down to the most 
recent date, of any branch of administration embraced 
in the accounts, but it also acts as a powerful check 
against the commission of fraud by securing its speedy 
detection. 

Though on a smaller scale, the course of all moneys 
raised by local taxation, such as county and borough 
rates, is necessarily similar in its broad features to that 
already traced of public moneys; and the application 
of the system of Double Entry to this class of accounts 
may therefore be gathered from the illustrations already 
given. 



APPENDIX C. 



EXERCISES IN BOOK-KEEPING, 



SET BY THE AUTHORS ON VARIOUS OCCASIONS. 

« 

One of the following sets of exercises being given to 
the pupil, he should be required to record the double 
effect of each individual transaction in the Ledger, as 
explained in the text, pp. 5-25. When he is able readily 
to assign any transaction to its proper heads of account, 
he should then treat the exercises in the more formal 
manner shown in Appendix A. 

No. I. 

On the 1st of January, 1858, Andrew Freeport began to trade with a 
Capital of £aooo, consisting of — 

Cash ^ £1000 

Bills Receivable — 

Due 30th of March £100 

aSth of January • 100^300 



Wine 



700 



Total 



£2000 



1858 
Jan. 4 
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Sold to John Falstaff a butt of Wine 

Sold to William Honeycomb 3 pipes of Wine 
Received from William Honeycomb his ac- 

ceptance^ due 31st instant 

Abatement allowed (off sale of Wine to him) 
Bought of Dombey and Son 50 pipes of 

Wine 

Paid in Cash to Dombey and Son 

Bought of James Thomson a cargo of Staves 
Sold to Dombey and Son the above cargo of 

Staves 

Accepted James Thomson's draft, payable 

7 days after sight, due 28th instant 



£ 


s. 


150 
260 






350 
10 






1000 





350 

550 






600 

550 
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1858 
Jan. 19 
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Sold to Philip Sidney 4 pipes of Wine ...... 

Sold to John Drydcn 6 pipes of Wine 

Received of Philip Sidney his acceptance due 

28th February 

Discounted William Honeycomb's acceptance 

for £250, due the 31st instant; received 

Cash 

Allowed Discount 

Bought of Dombey and Son 20 pipes of 

Wine 

Accepted Dombey and Son's draft, due 35th 

March 

Paid to them Cash 

Received from John Dryden, Cash on account 
Sold to Alexander Pope 3 pipes of Wine .... 
Bought of William Paley 60 pipes of Wine . . 
Received Cash for Bill Receivable, on hand 

1st January, due this day 

Paid Cash, acceptance in favour of James 

Thomson, due this day 

Received Cash of Alexander Pope .. ^ 

Sold to H. Bardolph lo pipes of Wine 

Received of H. Bardolph, Cash on account . . 
Bought, and paid for the same in Cash, 15 

pipes of Wine 

Paid Cash, Rent of Countiug-house 

Ditto, Clerk's Salary '. 

Interest on Capital accrued to this date : one 

month at 5 per cent, per annum on £2000 
Drew out Cash for private purposes . . •> .. .. 
Stock of Wine on hand at this date 
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No. 11. 

On the 1st of January, 1 85 9, Henry Grey commenced business with 
a Capital of £2000, which consisted of— 

Cash £1000 

Bills Receivable — 

Due 20th of January £100 

„ 4th of May 150—250 



Iron 



1859 
Jan. 10 

t, 12 



750 



Total 



Purchased of Vulcan and Co., Iron 
Purchased of Cyclops and Co., do. 



£2000 
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2000 








450 
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Sold to Mars and Co., Iron 

Received of Mars and Co. their acceptance, 

due 4th April 

And Cash 

Discounted with John Gride, Mars and Co*s. 

acceptance, due 4th April, for . . 

Received from John Gride, Cash 

And allowed Discount to him 

Accepted Vulcan and Co's. draft, due 4th 

May ^. . . 

Purchased of Vulcan and Co., Iron ........ 

Paid Cash to Vulcan and Co., in settlement 

of the foregoing purdiase 

On being allowed by them an abatement of . 
Accepted Cyclops and Co's. draft, due 30th 

instant, in part payment of Iron purchased 

of them 

Cash paid to Cyclops and Co 

Cash paid for 2 weeks' Wages to Labourers 

Cash paid, freight on account of Iron 

Cash paid. Clerks' Salaries 

Cash received of Mars and Co., they having 

failed, los. in the £ in disdiarge of balance 

of £500 due from them 

Write off loss by Mars and Co 

Cash lent to John Minus at 5 per cent, in- 
terest 

Cash paid for horse-keep 

Sold to Bellona,. Iron. 

Sold to Argus, Iron 

Received from Bellona, her acceptance,' due 

31st instant 

Received Cash for Bill Receivable, due this 

day 

Cash paid for Petty Cash disbursements, to 

be accounted for • 

Bought of Tubal Cain, Iron 

Sold to Mercury, Iron 

Cash paid, acceptance in favour of Cyclops 

and Co., due this day 

Charge John Minus with interest of loan of 

jS 1 000 to this day 

Interest on Capital, one month, on JS2000 .. 
Rent of Counting-house, due to John Nokes 
Drew out Cash on priva,te account of H. Grey 
Cash paid, two weeks' wages to Labourers . . 
Stock of Iron on hand at this date. ........ 



£ 
3000 

1000 
1500 

1000 

990 

10 

3000 
800 

770 
30 
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30 

140 
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380 
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Transactions subsequently to 1st of January, 1861 : — 



1861 
Jan. 4 
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Purchased of Carron Company 200 tons of 
Pig Iron 

Sold to J. Locke 300 tons Pig Iron ...... 

Received of J. Locke his acceptance, due 
8th March 

Received Cash of J. Locke 

Cash Paid, freight and insurance on aoo tons 
Pig'Iron 

O. Cromwell's acceptance, due 10th instant, 
returned dishonoured « 

Cash paid. Notarial Charges thereon ...... 

Sold to J. Locke aoo tons Pig Iron . . .... .. 

Paid Cash to the Carron Company 

Discounted J. Locke's acceptance for £1000 

Received Cash proceeds of bill 

Discount charged thereon 

Received of J. Locke his acceptance, doe 4th 
April 

Purchased of C. J. Mare and Co. aooo Tons 
Iron Rails at £5 los 

Consigned to Pemambuco, on my own ac- 
count and risk, to the care of Ewart and 
Co., of that place, 1000 tons Iron Rails 
at cost price of £5 los. per ton . . .... . . 

Received of Vernon and Co., of London, by 
way of advance on the above shipment, 
their acceptance at four months' date .... 

Accepted C. J. Mare and Co.'s draft on me 
at three months' date 

Paid Cash to C. J. Mare and Co., on account 

Cash paid, freight and charges on Iron 
Rails consigned to Pemambuco 

Cash paid, my acceptance due this day .... 

Cash paid, J. Mackenzie on my private ac- 
count 

Sold to G. Stephenson, 200 tons Iron Rails 
at £6 per ton 

Received of G. Stephenson his acceptance, 
due 28th March 

Sold to J. Locke 600 tons Iron Rails at 
£6 per ton 

Received Cash of J. Locke on account . . . . 

Cash received from O. Cromwell, on aocomit 
of his acceptance due loth instant, re- 
turned dishonoured • .. 
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Cash paid, my Clerk one month's Salary to 

date 

Interest accrued to this date, viz., one month 

on Capital Account 

Stock on hand 31st January, viz.-^- 

Pig Iron at £4 

Iron Rails at £^ los 

Amounts due and unpaid 31st January, Tiz.— 

To Wm. Johnson, one month's Rent of 
Office and Warehouse 

To J. Howard for Stationery supplied . . .. 
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No.V. 

On the 1st of January, 1862, John Foster found the state of his affairs 
to be as follows :~- 

LIABILITIES. 

Amount due to Henry Thomson £600 

John Foster's own acceptance, due 15th January 400 



ASSETS. 
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30 pipes of Wine, valued at •••••*. 

Cash in hand 

J. Cox's acceptance, due 20th January 

Outstanding shipment of Wine to Ceylon 

Transactions subsequently to the ist of January, 1 862 

1 86a 

Sold to J. Wilks I pipe of Wine 

Cash received of J. Sands, Loan at 5 per cent. 

per annum 
Sold to S. Box 2 pipes of Wine 
Purchased of R. Brown (ex. duty) I pipe of 

Wine 
Cash paid, duty on ditto 
Cash received of S. Box, on account 
Sold to N. James 4 pipes of Wine 
Received of N. James his acceptance, due 

loth March 
Cash received of J. Wilks 
Discount allowed to ditto 
Sold to W. Nix 10 pipes of Wine 
Received of W. Nix his acceptance, due 

Z3th April 

H 2 



£2000 
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Discounted with O. G. and Co. N. James*! 
acceptance, due loth March 

Received from O. G. and Co. Cash 

Discount charged by O. G. and Co... ...... 

Sold to B. How a pipes of Wine 

Cash paid for Stationery 

Received final account of sales of consign- 
ment to Ceylon; net proceeds to be ac- 
counted for by Abel and Co., of Ceylon . . 

Purchased and paid for in Cash, 5 pipes of Wine 

Cash Paid, my acceptance due this day . . . . 

Sold to E. Jones 3 pipes of Wine 

Cash Paid to H. Thomson, on account .... 

Purchased of Tom Brown 8 pipes of Wine . . 

Cash Paid to ditto, on account 

Cash received of E. Jones, on account 

J. Cox's acceptance, due 30th instant, re- 
turned dishonoured and noted ; noting is.6d. 

Cash received of J. Cox on account of dis- 
honoured bill 

Accepted Tom Brown's draft, due 25th April 

Bought and paid for in Cash 7 pipes oi 
Wine 

Cash Paid, one month's Salary to Clerk .... 

Interest on Capital, one month 

Interest charged to J. Cox on his returned biU 

Interest due to J. Sands on loan 

Cash drawn out by J. Foster on private 
account 

Rent Due to W. Rix, one month 

Due to S. Low for Stationery 

Stock of Wine on hand this day, 19 pipes . . 
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No. VI. 



On the 1st of January, 1863, John Hodge and Charier Wright found 
the state of their Parmership affairs to be as follows : — 

LIABILITIES^ £ i, d. 

Due to John Hodge, Capital 3000 e o 

„ Charles Wright, Capital 1000 o o 

„ John Roe 450 o o 

The Firm's acceptance, due 30th January •• . . 830 o 

£4370 o o 
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AISXTS. £ s, d. 

Cash at the Bankers* 1 250 o O 

Petty Cash in hand / 5 15 o 

Due from James Pott 164 5 o 

„ Henry Nix.. 50 o O 

Bill Receivable, due 15th February 400 o o 

Stock of Wine, 50 pipes • 2400 o o 

£4270 o o 



The Capital of the Partners bears interest at £5 per cent, per annum, 
and the net profits are divisible between the two Partners in equal 
moieties. 
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TRANSACTIONS. 

Sold 10 pipes of Wine to Henry Green .... 

Bought 20 pipes of Wine of Charles Brown . . 

Received Cash from O. G. and Co. proceeds 
of Bill Receivable for £400, due 15th of 
February, discounted with them 

Discount charged by O. G. and Co 

Paid Cash to Charles Brown 

Trade Discount allowed by Charles Brown . . 

Received Cash from James Pott, on account.. 

Sold James Pott 2 pipes of Wine 

Received of Henry Green his acceptance at 
two months, due 28th March 

Accepted John Roe's draft at four months' 
date 

Cash Paid, our acceptance due this day .... 

Cash Paid, Clerk's Salary, one month 

Paid out of Petty Cash sundry trade charges 

Paid out of Petty Cash on private account 
of J. Hodge • 

Advanced to Petty Cash 

Cash drawn out by the Partners on their re- 
spective private accounts, viz. — 

John Hodge £60 o o 

Charles Wright 50 o o 

Sold to Richard Love 20 pipes of Wine at 
^.50 

Consigned to Sydney, on our own account 
and risk, through Small and Co., 10 pipes 
of Wine invoiced at 
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Receiyed of Small and Co. Cash as advance 

on consignment to Sydney 

Bill Receiyable, due diis day, returned dis- 
honoured by acceptor, John Nokes 

Nota rial Charges thereon paid out of Petty Cash 
Cash received of John Nokes on account of 

his dishonoured acceptance 

Purchased of Henry Jones 1 5 pipes of Wine . . 

Sold to H. Cox 5 pipes of Wine 

Cash Paid, freight, insurance, and charges 

on consignment to Sydney 

Received of H. Cox Cash 

His acceptance, due 26th May 

Received of Richard Love his acceptance, due 

37th of April 

Value of stock of Wine remaining on hand 

at this date 

Due to H. Good for Stationery 

„ H. Knott one month's Salary 

„ J. Craig two months' Rent 

Credit Partners' Accounts with two months' 

interest on their Capital, viz. — 

John Hodge on £2000 

Charles Wright on £1000 

Debit Partners' Accounts with interest on 

sums drawn on private account, viz.— 

John Hodge one month on £60 

C. Wright one month on £50 

Credit John Hodge his moiety of Balance of 

Profit and Loss Account 

Credit Charles Wright do. do 
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No. VII. 



James Bell and John Lee enter into Partnership on the ist of January, 
1864. 

James Bell's Capital was — 

In Cash £2000 

In Cotton 1000 

John Lee's Capital was — 

In Cash 1000 

£4000 

N.B. — The Capital of the Partners bears interest at 5 per cent, per 
annum, and the net profits are divisible between them in equal moieties. 
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MUBKBQJJENT TRAKtACTIOKS. 

Bought of R. Black* Cotton as per invoice . . 

Accepted R. Black's draft at 14 days, due 
19th instant 

Sold to Samuel Bow, Cotton 

Received from Samud Bow his acceptance, 
due 7th February 

And Cash 

Bought of S. Tom, Cotton as per invoice. . . . 

Paid Cash to S. Tom 

Abatement allowed by S. Tom 

Bought of James Trig, Cotton as per invoice 

Received of James Trig, Bill Receivable, due 
15th instant 

Sold to Samuel Bow, Cotton 

Received of Samuel Qpw his acceptance, due 
9th February 

Advanced for Petty Cash » 

Bought of R. Nix, Manchester, Cotton 
Goods as per invoice 

Sold to H. Pott, Cotton as per invoice 

Consigned to Ceylon, through Braine and 
Co., for our own account and risk. Cotton 
Goods invoiced to them at 

Received of Braine and Co. Cash Advance 
on said consignment 

Paid to James Trig, Cash 

Cash Paid, freight and charges on shipment 
to Ceylon 

Paid out of Petty Cash, Postage, &c 

Discounted with D. Grride, Samuel Bow*s ac- 
ceptance for £250, due 9th February, re* 
ceived Cash 

Allowed Discount 

Bill Receivable, received of James Trig 5th 
instant, due 15th instant, returned dis- 
honoured . . 

Cash drawn out by James Bell 

„ M by John Lee 

Cash Paid, our acceptance of R. Black's 
draft, due this day 

Cash i^aced on deposit at Bankers' 

Bought of R. Nix, Manchester, Cotton Goods 
as per invoice \. .. 

Paid R. Nix, Manchester, Cash on account . . 

Our acceptance, doe loth March 

Paid out of Petty Cash for Sutionery, &c. .. 
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EXERCISES IN BOOK-KEEPING. 



Stock of Cotton on hand 

Cotton Goods on hand at cost ....• 

Salary dne to D. Scribe.. .. 

Rent dne to R. Tree 

Balance of Interest to Credit of James Bell . . 
„ „ „ of John Lee . . 



£ 


8, 


1800 





325 





31 
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No. vin. 

John Long and James Rose begin business in Partnership on the 
1st of January, 1865. 

John Long's Capital was £2000 in Caih and James Rose's Capital 
£1500 in Cash and £1000 in Wine. 

N.B. — The Capital and Drawings qf the Partners are subject to 
interest at 5 per cent, per annum, and the Balance of the Profit and 
Loss Account is dirisible thus: — To John Long om-third, to James 
Rose two-thirds. 
1865 

Jan. 3 Bought of T. Styles, Wine, duty paid 

„ Accepted T. Styles' draft at two months' date 
5 Lent John Nokes, Cash 

7 Sold to W. Box, Wine 

„ Sold to H. Potts, Wine .. 

„ Received of W. Box, Cash on account .... 

8 Sold to S. Vix. Wine 

„ Paid Cash for Office Furniture and Fixtures.. 

9 Received of W. Box, his acceptance at six 
months' 20$ 

„ Charge W. Box with interest, six months', on 

£200 5 

1 2 Shipped on own account and risk, to Bombay, 
Wine invoiced at 330 o 

13 Bought Wine of J. Styles 700 o 

„ Paid Cash to J. Styles, on account 500 o 

„ Cash drawn out by James Rose 400 o 

„ Do. do. by John Long 100 o 

„ Bought of C. Aggs, Wine 830 o 

16 Received Cash, advance on the above ship- 
ment to Bombay , . . 140 o 

Bought Wine and paid Cash 1150 o 

„ Accepted C. Aggs* draft at three months' date 500 O 

18 Sold Wine to J. Nokes 625 o 

„ Charge interest to J. Nokes 7 10 

„ Received of J. Nokes his acceptance, on ac» 

I count 73a 10 
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600 








120 








105 









o 
o 
o 
o 
o 
o 

o 
o 
o 
o 
o 



EXERCISES IN BOOK-ZEBPINO. 



105 



1865 

Jan. 18 


_ »» 


30 


»• 


»t 


i» 


«3 


tt 


tt 




24 
36 




28 


»» 


»f 


H 


»t 


>» 


30 


»> 


31 


M 


ft 


ft 


ft 


ft 


»t 


f» 


ft 


ft 


n 


99 


tt 


tt 


ft 



Advanced for Petty Cash .•..••••. 

Sold Wine to J. Noke$ 

Do. to J. Dodd 

Do. toR. Kell 

.Paid trade charges out of Petty Cash 

Bought Wine of N. Scott 

Received of J. Nokes his acceptances 

Do. of S. Dodd do. 

Discounted with O. G. and Co. J. Nokes' 

acceptance for 

Received Cash of O. G. and Co 

Discount charged by O. G. and Co 

Paid to N. Scott, W. Box's acceptance 

Stock of Wine on hand at cost 

Interest on amount drawn out by John Long 

Interest on John Long's Capital 

Interest on amount drawn out by James 

Rose 

Interest on James Rose's Capital 

Rent due to A. Bone 

Salary due to T. Fox 

Trade charges paid out of Petty Cash 
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No. IX. 

John Ward takes W. Campbell into Partnership on the 1st of January, 
1866. John Ward's Assets and Liabilities are as follows, viz. — 

ASSETS. 

Sherry ^62250 00 

Brandy 3«> o o 

Sundry Debtors to him, viz. — 

A. Green 300 o O 

J.Smith 50 o o 

T.Jones 100 o o 

Bills Receivable 262 o o 

Cash 1000 10 6 

LIABILITIES. 

BillsPayable 150 o O 

DuetoP.Robb 2010 o 

Do. F.Brook 132 4 © 

W. Campbell's Capital amounts to ;62000 Cash. 

N.B. — The Capital and Drawings of the Partners are subject to 
interest at 5 per cent, per annum, and the Balance of the Profit and 
Loss Account is divisible thus: — To John Ward, two-thirds; to W. 
Campbell, one-third. 
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Paid Cash for Purchase of Business Premises 

Advanced for Petty Cash 

Received Cash from J. Wibon in pajment 
of his acceptance, due this day 

Consigned to P. Walker, to be sold by him 
on our account and risk, Brandy in- 
voiced at 

Bought of F. Brook, Sherry 

Paid Cash for our acceptance of J. Ward's 
draft, due this day 

Sold P. Robb, Brandy 

Received A. Green's acceptance, at ai days, 
in payment of amount due by him 

Received Cash from J. Smith 

Discounted A. Green's acceptance for £aoo, 
and received Cash £198, and allowed 
Discount dCa 

Advanced for Petty Cash . . 

Received from P. Walker, on account of con- 
signment of Brandy 

Lent Cash to J. Smith • 

Sold Sherry for Cash 

Sold Sherry to A. Green .. .. 

Received from A. Green his acceptance, due 
i6th April 

Bought Sherry of J. Potts 

Paid Cash to J. Potts, on account 

Accepted J. Potts' draft at two months' . . . . 

Bought Brandy for Cash 

Cash drawn out by J. Ward 

Received Cash of T. Jones, by way of com- 
position, in discharge of his debt of £100 

Received account sales from P. Walker, 
showing that the above consignment of 
Brandy to him realised net 

Received Cash from P. Walker, balance of 
amount realised, vtz 

Paid Cash for Repairs of Premises 

Sold for Cash, Brandy 

Paid Cash for Fire Insurance 

Bought Sherry from J. Potts 

Paid to J. Potts, A. Green's acceptance, due 
l6th April 

Paid Cash to J. Potts 

Paid Salary of Clerk 

Trade charges, paid out of Petty Cash 

I Interest on amount drawn out by J. Ward . . 



£ 
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EXERCISES IN BOOK-KEEPING. 



Intereft on J. Ward's Capital .. . 
Interest on W. Campbell's Capital 
Stock of Sherry in hand ....... 

Stock of Brandy in hand 
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No. X. 

On the 1st of January, 1867, John Ward and W. Campbell have Assets 
and Liabilities as follows, viz. — 



ASSBTS. A 

Business Premises and PUnt valued at • 1500 

Sherry 3525 

Brandy •• 500 

Due by J. Smith 100 

Bills Receivable 200 

Cash I115 

LIABILITIES. 

Bills Payable 750 

Due to P. Robb ao8 
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John Ward's Capital is 3908 O o 

W. Campbell's „ 2074 o o 

They take J. Smart into Partnership on the ist of January, 1867. 
J. Smart's Capital amounts to £2500 in Cash. 

N.B. The Capital and Drawings of the Partnen are subject to in- 
terest at 5 per cent, per annum, and the Net Balance of Profit and Loss 
is divisible thus — ^to John Ward, one-half; to W. Campbell and J. Smart 
ofu^uar/er each. 

1867 

Advanced for Petty Cash 

Sold J. Smith, Brandy 

Paid Cash for our acceptance of J. Duncan's 

draft, due this day 
Discounted J. Green's acceptance for £200, 

and received £198 in Cash, and allowed for 

Discount £2 
Bought of J. Smith, Sherry 
Accepted J. Smith's draft, at two months' 

date 
Invoice of Brandy bought of S. Nokes. 
Received consignment of Claret from T. 

Sandford, to be sold by us on his account 

at 2 per cent, commission on proceeds, in- 

▼oiced at 
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Paid Cash for carriage of above consignment 

Advanced Cash to T. Sandford 

Paid Cash for additional Business Premises . . 

Cash paid S. Nokes for Brandy 

Discount allowed by S. Nokes 

Sold W. Brown, Brandy 

Sold W. Brown, Sherry 

Received W. Brown's acceptance at 31 days 

Cash drawn out by W. Campbell 

Consigned to R. Green, to be sold by him on 

our account and risk. Sherry, invoiced at . . 

Lent Cash to J. Smith 

Bought Sherry of P. Robb 

Paid P. Robb on account, by handing to him 

W. Brown's acceptance for £550 

Sold Brandy for Cash 

Sold Sherry for Cash 

Sold for Cash part of consignment of Claret 

from T. Sandford 

Paid Salaries of Clerks 

Trade charges, paid out of Petty Cash 

Interest on amount drawn out by W. Campbell 

Interest on J. Ward's Capital 

„ W. Campbell's Capital 

„ J. Smart's Capital 

Estimated Wear and Tear of Business Premises 

and Plant 

Commission earned on consignment of Claret 

Stock of Sherry on hand 

„ Brandy „ 
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No. XL 



On the 1st of January, 1868, D. Scott has Assets and Liabilities as 
follows: — 

ASSETS. /, . 

£ s, d. 

Business Premises, valued at 500 o o 

Wine 3COO o o 

Due by J. Wall 205 o o 

Bills Receivable 352 o o 

Cash 605 13 4 

LIABILITIES. 

Bills Payable 557 o o 

Due to W. Brown • 44 o O 
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On the 1st of Janoarj, i968, T. Jonci is taken into Partnership. T. 
Jones's Capital is composed of Brandy valued at £3COO and £1000 in 
Cash. 

N.B. — ^The Capital and Drawings of the Partners are subject to interest 
at 5 per cent, per annum, and the Net Babnce of Profit and Loss is 
divisible equally between them. 

1868 £ s. d. 

Jan. I Advanced for Petty Cash 10 

Paid Cash for purchase of additional Business 

Premises aoo 

Discounted S. Nokes's acceptance for £200, 

and received in Cash £ 197 los., and allowed 

for Discount £3 loa 300 o o 

Bought Wine for Cash 34a :io 1 o 

Sold Brandy for Cash 845 ojo 

Paid Cash for our acceptance to J. Wilson, 

due this day 257 o o 

Bought Brandy of F. Black 400 o o 

Cash drawn out by D. Scott 200 o o 

Sold G. Oreen, Wine foo o o 

Received from G. Green (and cancelled) our 

acceptance to him 

Received G. Green's acceptance to us at two 

months 

Received amount due by J. Wall — viz., £300 

in Cash, and allow for Discount £5 • 203 

Paid amount due to W. Brown — viz., £43 in 

Cash, and received for Discount £3 44. o ' o 

Sold J. Wilson, Brandy 340 o \ o 

Sold ditto. Wine 800 O'O 

Received J. Wilson's acceptance at twenty- 
one days 1040 

Received consignment of Cigars from J. 

Thompson, uivoiced at 100 o ; o 

Bought of J. Wall the Sdiooner Dolphin .... 3000 o ' o 

Paid J. Wall, Cash looo o o 

Accepted J. Wall's draft at two months .... 1000 o o 

Paid Salaries of Clerks 50 o o 

Received Johnson and Son*s account for 

carriage of Wine during the month of 

January 4 

Trade charges paid out of Petty Cash to this 

date 8 

^ Interest on amount of Capital drawn out by 

D.Scott o IX 6 

Interest on D. Scott's Capital 12 15 3 

M T. Jones's „ 13 10 o 
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Estimated W«ar and T«ar of Business Premises 

Stock of Wine on hand 

Stock of Brandy on hand 
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1350 








1310 









No. XII. 

On the 1st of January, 1869, Grant and Ross have Assets and 
Liabilities as follows : — 

ASSBTS. £ s, d. 

Business Premises, ▼alued at 300 o o 

Cash at Bankers 942 3 6 

Petty Cash 8 I o 

Acceptance of W. Thorn, due 8th January .... 371 10 o 

Due by A. Down 148 o o 

Goods on band, viz. : — 

lOtonsofTin 800 o o 

Wool 1500 o o 



LIABILITIES. 



T. Vane, Balance of Account . . 

Our acceptance to J. Brook, due 1 8th January.. 



369 14 6 
500 o o 



N.B. — The Surplus Assets over Liabilities, being the Capital of the 
Business, belong to the Partners in the following proportions, viz., to H. 
Grant, £2400, to J. Ross, £800. The Capital and Drawings of the 
Partners are subject to Interest at 5 per cent. Ross, as manager, receives 
£35 a month. The remaining Balance of Profit and Loss is divisible as 
follows : — To H. Grant, three-fourths ; to J. Ross, one-fourth. 
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Discounted W. Thorn's acceptance, and re- 
ceived in Cash £3711 and allowed for 
Discount los 

Bought of T. Vane 5 tons of Tin 

Accepted T. Vane's draft at two months .. . . 

Bought Wool for Cash 

Sold Wool to W. Thom 

Received from W. Thom his acceptance ion 
£500 at a month, and Harris and Co.'s ac- 
ceptance to him for £500, due 3 1st January 

Received from R. Green consignment of In- 
digo, invoiced at 

Accepted R. Green*s draft at two months for 

Received Cash of A. Down for balance of his 



account 

And allowed to him for Discovnt 
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H. Grant drew out for Private Expenses . . . . 

Sold for Cash the whole of R. Green's con- 
signment of Indigo for . . .. 

Commission gained by as on the above con- 
signment 

Renewed our acceptance, due this day, for 
£500 for two months, in favour of J. Brook 
(including interest) 

Cheque drawn for Petty Cash 

Sold 15 tons of Tin to A. Down for.. ...... 

Received from A. Down, Cash 

„ „ his acceptance at 
one month for 

Received Cash for Harris and Co/s acceptance, 
due this day 

Paid J. Ross his Salary as Manager 

Paid Salary of Clerk 

Payment out of Petty Cash for Trade Charge 
in the month 

Interest 00 H. Grant's Capital 

„ J.Ross's „ 

„ H. Grant's Drawing 

„ albwed to us by Bankers on our 
balances during the month 

Interest due by us to R. Green 

Wear and Tear of Premises, estimated at.. • . 

Wool on hand, valued at* 
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On examining the books it is discovered that the following transac- 
tion, "Interest allowed to us by Bankers in the month, £4 6s.," has 
been posted as if it had been " Interest charged by Bankers in the month, 
£4 OS." Give the Journal entry or entries necessary to correct the 



error. 



No. XIIL 

On the 1st of January, 1870, John Guy and Thomas Sterne begin busi- 
ness in Partnership with each other as Iron Merchants ; the state of the 
joint Assets and Liabilities at that date. being as follows : — 

ASSETS. 

£ f. d. 

Cash at the Bankers 850 o o 

Stock of Pig and Bar Iron 1950 o o 

Petty Cash 7 10 o 

Debt due from W. Snooks 685 7 6 

W. Jack's Promissory Note, due 5th January . . 158 5 O 
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Debt due to C. Pym , 426 

Their acceptance, due i6th January 324 

John Guy's Capital 1800 

Thomas Sterne's Capital ,. 1200 
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N.B. — The Partners are entitled to interest on their Capitals, and 
chargeable with interest on their Drawings at the rate of 5 per cent, per 
annum. T. Sterne is to receive Salary as Manager at the rate of £25 a 
month, and the Balance of Net Profit is divisible between the two 
Partners in equal moieties. 

£ 
Drew from the Bankers for Petty Cash .... 10 

Paid out of Petty Cash for Stationery I 

Sold to W. Sim 250 tons of Iron 1250 

Received W. Sim's acceptance, due 1st March 1 250 

Bought 220 tons of Iron of A. Rab 880 

Cash Paid, freight of Iron bought 64 

W. Jack's Promissory Note, due this day, for 

£158 5s., dishonoured 15S 

Paid Notarial Charges thereon o 

Received W. Jack's Promissory Note, due 
1 2th March, in renewal of his dishonoured 
Promissory Note, including interest and 

charges thereon 160 

Bought 500 tons of Iron of B. Prince, at £4 

15s ' 3375 

Sold 600 Tons of Iron to Mobile Railway 

Company, and received payment, half Cash 

and half Bonds, bearing 8 per cent, interest 3300 

Accepted B. Prince's draft at 3 months, due 

13th April 2375 

Paid A. Rab £880, less 2| per cent. Discount 

for Cash 858 

Discounted W. Sim's acceptance and W. 
Jack's Promissory Note, and received in 
Cash £1400 I2S. 6d., and allowed for Dis- 
count £9 15s 1410 

Bought 500 tons of Iron for Cash 2137 

Consigned to C. Pym 200 tons of Iron in- 
voiced at 900 

Received from C. Pym his acceptance, due 

i6th July, on account of consignment ..... 250 

Paid our acceptance, due this day 224 

J. Guy drew out for private expenses 50 

C. Pym advised sale of Iron consigned to him 
for 887 
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And that hit commiiiion thereon wai 

Bought 1000 torn of Iron of W. Crookei, 

payment one third Ca5h on delivery, residue 

in 14 days 

Sold Mobile Railway Bondi for £1000 at 97I 

per cent, leii brokerage half per cent .... 

Paid W. Crookei on delivery of Iron 

Sold 800 torn of Iron to C. Pym, Caih on 

delivery 14 days hence 

Received from W. Snooki composition of 1 11. 

in the £ on his debt of £685 71. 6d 

Paid Thomas Sterne his Salary as Manager . . 

Paid Salary of Clerk 

Payments out of Petty Cash for Trade Ex« 

penses during the month 

Interest on John Ouy's Capital 

o T. Sterne's Capital 

„ John Ouy's Drawing 

„ allowed by Bankers on the Firm's 

minimum balance during the month 

Iron on hand, valued at 

Mobile Railway Bonds on hand £650, valued 

at 95 percent 
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No. XIV. 

On the 1st of January, 1871, James Sharpe, Wine and Tea Merchant, 
took into his business, as Partner, Oeorge Mills, on the following con- 
ditions, viz. : — 

I. O. Mills to bring into the business a Capital of £3,560. 

a. The Net Balance of Profit and Loss to be divided thus, viz. *. — 
To James Sharpe, two-thirdi ; to Oeorge Mills (in addition to a Salary 
of £350 per annum), one-third. 

3. The Capital and Drawings of the Partners to be subject to interest 
at 5 per cent. 

James Sharpe's Assets, 1st January, 1871 — £ 1. d, 

J. Brown's Promissory Note, due 7th January .. 373 10 o 

Debt due by P. Oibbon 17^15 o 

Stock of Tea in hand 741 o o 

Stock of Wine in hand 93a o 

Cash in hand 315 o o 

Business Premises, valued at 435 o 

James Sharpe's Liabilities, Jst January, 1871— • 

His acceptance, due 13th January 175 o o 

Amount due to J. Price ^43 < 7 ^ 

I 
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oflasGaplal. 



SoU to R. Bnn 5 Inm of Wa 

Fad Cadi Ux Wine 

Rcccnred Cash from R. Brace . . 



at £48 



of fca at 



Boa^it of P. Smith 33 

£9 lOL per chest 

Advanced liDr Pcttj GiA 

Accepted P. Siiiilh 8 deui^ payable in 3i 



CooipMtd to N. Brook; on 

risk. Tea, inroioed at 

J. Biowus Proniiiaoijr Note, dne ^df <hiy« 



I s-td. 



Adranoed out of Petty Cash for noting Stto 
Cash Diawn by James Shaipe for private 



from J. Biowii his 
Note, doe 14^1 Maidi, being in renewal 
of his dishoDoored bill, indosiTe of in- 
terest, £j 15s. gd^ and amoont paid by 
OS for noting bill, is^ 6d. • 

Mem. : Reoeired consignment of 100 dox. 
Sheiry from R. Pollen, to be sold by ns at 
1^ per cent, da cndert commission on 
net proceeds.* 

Pud carriage and chaiges on the above 
coosigDOient •••«..«••• •••. ....••«... 

James Shaipe's acceptance paid this day . . .. 

Received from N*. Brook accoont sales of Tea 
con^ncd to him and sold to B. Long for 

Sold to R. Bmoe 35 doz. Sherry, being part 
of R. Pollen's ooorignmeot 

Sold to James Price 75 doz. Sherry, bctng 
remainder of R. Pollen's conrignment .. .. 

Oor commissum on above sales 

Remitted to R. Pollen, balance dne to him .. 

Insured Business Premises 

Received from B. Long amoont dne by him 
for Tea sold to him by N. Brook on oor 
account ..>••••.••....«•. .. 

Received Cash, 15s. 6d. in the £ on £173 15s. 
debt due by P. Gibbon, he having oom- 
ponnded with his crediton 
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1871 

Jan. 31 
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Bought 6 ehettt of Tea at £9 lof. aod 

gave in exchange Cash iCso o o 

Wine invoiced at 37 o o 

Diicounted J. Brown's Promissory Note, re- 
ceiving in Cash ^^375 4 3 

And allowed for Discount .... 031 

Accepted James Price's draft for balance due 

to biro 

Sold, for Cash, 75 chests of Tea, at 1C9 ' . • • 
Opened a Deposit Account with Union Bank, 

and deposited therein , 

Our acceptance of P.Smith's draft paid thisday 
Purchased additional Business Pfemises from 

R.Bruce 

Paid for Clerks Salaries 

Paid out of Petty Cash this month for 

Postage, Stationery, 8u 

Interest on J. Sharpens Capital 

„ J. Sharpens Drawings 

O. Mills' Capital 

O. Mills' Salary, due this day 

Tear and Wear of Premises 

Stock of Wine on hand , . 

„ Tea on hand • •• .. 
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No. XV. 

Messrs. Fox and Jackson being in business as Iron Merchants, their 

Liabilities and Assets on the 31st o( December, 1871, were as follows, 
viz. :— ' 

UABtLITIXS* £ i, 4, 

Due to B. Jones ... • 3500 o 

Due to D. Adams 1300 o 

BilU Payable- 
Due a and January, 1879 753 I t 

H 3nd February, 187a 1031 4 6 

„ 38th February, 187a 707 9 7 

Joseph Fox's Capital 6755 7 3 

W. Jackson's Capital 500 o o 

ASSBTS. 

Due by P. Benson .. 1330 o o 

M J.Howard 763 310 

I 2 



Ii6 
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£ s. 

J. Scott's acceptance, due 17th January 1300 o 

P. Brook's acceptance, due 30th January 17*1 4 

Leasehold Premises, estimated value of Lease, 

subject to rental of £1 30 a year 1 500 o 

Cash on hand 196a 17 

Stock of Iron on hand 5980 16 10 

s. 
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10 

o 
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14 

16 

18 



19 



20 



21 



22 
24 



Sold Iron for Cash 

Sold Iron to R. Bum 

Advanced for Petty Cash ". 

Received R. Burn's acceptance, in payment 
of Iron sold 

Sold to the London agents of the Ohio Rail- 
way Company, Iron Rails, value 

And allowed Discount 

And received of them their acceptance at 
three months 

And seven per cent. Bonds of the Ohio Railway 
Company at par » 

Purchased Iron, and paid for the same in 
Cash 

Allowed interest to D. Adams 

Accepted D. Adams's draft 

Received Cash, being a composition of I is. 
in the £ in full discharge of the debt due 
by J. Howard 

Mem. : Received from P. Benson a consign- 
ment of Pig Iron, to be sold by us on his 
account. 

Sold for Cash, £1500 Ohio Railway Bonds . . 

Purchased Iron, and paid for the same in 
Cash, value 

Cash withdrawn by J. Fox 

J. Scott's acceptance, due 17th instant, re- 
turned dishonoured 

Paid out of Petty Cash for noting same .... 

Discounted R. Burn's acceptance, and re- 
ceived in Cash ^375 2 9 

And allowed Discount 7 73 



Sold to B. Jones, Iron consigned to us by 

P. Benson 

Charged P. Benson commission on sale of his 

Iron to B. Jones 43 

Remitted Cash to P. Benson 76 

Paid our acceptance, due this day I 753 

Sold to D. Adams, Iron, value | 1500 
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382 



4500 
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Jan. 25 
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Received J. Scott's Promissory Note at 60 
days, being in renewal of his dishonoured 
acceptance, due 17th instant. . £1300 o o 

Interest on renewal and noting . . 35 5 o 

Received from D. Adams, in payment of 
Iron sold to him, our acceptance 

And Cash 

Received Cash from P. Brook for his ac- 
ceptance, due this day 

Amount paid out of Petty Cash for Sta- 
tionery, Postage, &:c 

Interest on J. Fox's Capital 

„ J. Fox's Drawings 

„ W. Jackson's Capital 

Wear and Tear of Business Premises 

Rent of Premises, due this day 

Value of Stock of Iron 

Ohio Railway Bonds on hand, at par 



£ 


9. 


1335 
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13^3 
176 


I 

18 


i7ai 
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No. XVI. 

On the 1st of January, 1868, Duke and French, Merchants, found their 
Partnership Accounts stood as follows : — 

LXABILITIBI. £ t. d, 

J. Tait, baUnce of account 9210 7 

Our acceptance outstanding in favour of Ingram 

and Co., Madras, due a7th January 570 I a a 

Mason and Nephew, balance of invoice of Cotton 

Goods 413 5 8 

Rent of Office (one quarter) to Christmas, 1867, 50 o o 

B. Sharp, Salary 30 o o 

AflETS. 

Cash at Bankers* 453 ii 8 

Petty Cash 4 10 6 

Shipment of Cotton Goods to Melbourne, ex 

••Lady Elizabeth" 608 4 i 

Debt due from Ingram and Co., Madras 1496 oil 

Acceptance of Moffatt and Co., due and Feb. . . 595 i 3 
Stock of merchandize, viz. :— 

5 tons Copper £300 O O 

10 bales Cotton Goods. ......... aoo o o 

500 o o 

The Surplus Assets over Liabilities, being the Capital of the business, 
belongs to the Partners in the following proportions : — 

H. Duke £1500 o o 

W.French 1000 o o 



ii8 
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The Pro^s of the business to be equally divided between the Partners, 
after allowing 5 per cent, interest on their Capital. 
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Laing and Co. accepted our draft, due 5th 
March, on account of Cotton Goods shipped 
to Melbourne ex " Lady Elizabeth " 

Paid J. Tait balance of his account 

J. Tait allowed us for Discount 

Purchased of J. Dyson, 20 tons Cc^per .. . . 

Discounted Moi&tt and Co.'s acceptance, due 
2nd February, for ^595 is. 3d., and re- 
ceived in Ca^ 

Discount Charged for same 

Sold to J. Jackson 50 chests Indigo, ex 
'* Laura,'* consigned to our care and be- 
longing to Ingram and Co., Madras 

Paid shipping charges on above Indigo . . . . 

Commission charged Ingram and Co. for 
above sale 

Renewed our acceptance, due this day, for 
£570 I3S. 2d. for two months, in favour 
of Ingram and Co., including interest .... 

Received Cash of J. Jackson for 50 chests 
Indigo sold to him on 12th 

Paid Cash to J. Dyson on account of Copper 

Moffatt and Co.'s acceptance returned to us 
this day dishonoured, and noting expenses 

Moffatt and Co. took up their acceptance 
and interest 

Accepted draft in favour of Mason and 
Nq>hew, due i ith April 

Paid Rent of OfEce to Christmas 

Paid B. Sharp on account of Salary 

Sold Campbell. and Co. 10 tons Copper .... 

H. Duke drew out of the business for private 
expenses 

W. French drew out of the business for 
private .expenses 

Cheque drawn for Petty Cash 

Received Cash for Laing and Co.'s accept- 
ance against shipment of Cotton Goods to 
Melbourne 

Sold C. Crawley 15 tons Copper 

Took his acceptance for the same at three 
months 

Received of Campbell and Co. Cash. 

Allowed them Discount on settlement ...... 
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Received through Laing and Co. account 
sales of Cotton Goods shipped to Mel- 
bourne, and remittance from them in Cash 
for the balance 

Sold Leach and Son 10 bales of Cotton 
Goods 

Paid out of Petty Cash for sundry office 
disbursements during the quarter 

Paid Rent of Office (one quarter) to Lady-day 

Paid B. Sharp his Salary 

Paid acceptance in favour of Ingram and Co., 
due this day 

Interest charged to Ingram and Co. on their 
account current 

Interest albwed to us by Bankers on our 
account 

Interest on H. Duke's Capital . . •• 

,, W. French's Capital 
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No. XVII. 

On the 1st of January, 1869, W. Johnson, Miller and Com Merchant, 
found his Assets and Liabilities as follows : — 

N.B. — The books are to show separately his Profit or Loss as a 
Miller and as a Corn Merchant, and all his Assets and Liabilities are to 
be embodied in one Balance Sheet 

LUBILITIEI. £ s. d, 

W. Smith, balance of account 9a6 10 o 

Acceptance to F. Long, due 15th January .... a 50 o o 



ASSETS. 

Business Premises and Machinery^ valued at.« •• 1400 o 

Two Horses, Wagon, Cart, &c •• •• 300 o 

Cash in Bank 157 10 

Petty Cash I 4 

Debt Due by R. Young .••.. 116 5 

Goods on hand, viz. : — 

Wheat 183 15 



Flour, &c., at Mill 
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Jan. I 
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Accepted W. Smith's draft at two months .. 

Drew Cheque for Petty Cash 

Bought of W. Gye 60 quarters of Wheat. . . . 

Received from R. Young his acceptance at 

one month** .•••••• • 
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Received from R. Young, Cash 

Sold to R. Young, Wheat 

Sent to Mill 10 quarters of Wheat .. ...... 

Bought of W. Smith, Wheat 

Purchased Steam-engine for Mill of Sims 
and Co 

Cash borrowed of F. Price on security of 
premises, &c., at 5 per cent, per annum . . 

Paid Sims and Co. Cash 

And received Discount 

Paid Cash to W. Gye 

Received of R. Young, Cash 

Bought of R. Young, Com for Mill 

Sold to W. Smith 50 quarters of Wheat .. .. 

Acceptance to F. Long, due this day, paid 
Cash 

Sold to R. Young, Wheat .' .. .. 

Paid Cash to Millwright for repairs 

Sold Flour to J. Reeve 

Sent to Mill, Wheat 

Paid into Bank, Cash received this month for 
small Retail Sales of Flour, ^c, at Mill . . 

Cash Paid for Wages, of which £10 to per- 
sons employed at Mill 

Cash Paid to J. Owen for fixing Steam- 
engine 

Paid out of Petty Cash for Horse Provender, 
&c 

Wear and Tear of Premises, &c., estimated at 

Depreciation in value of Horses, and wear 
and tear of Carts 

Wear and tear of Steam-engine 

Goods on hand — 

Wheat 

Flour, 8cc., at Mill 

Interest on Loan 



£ 


s. 


16 


5 


no 





31 





153 





527 


10 


750 





515 





12 


10 


126 





lOP 





10 





"5 





350 
136 



10 


9 


7 


36 



5 


34 


12 


15 





16 





I 


17 


5 





a 


10 


10 





36 


15 

5 


2 


10 



d. 
o 
o 
o 
o 



N.B. — All Cash Transactions, unless the words *' Petty Cash 
pass through the Bank. 
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No. XVIII. 



On the 1st of January, 1870, John Carfax, Timber and Slate Mer- 
chant, found his Assets and Liabilities as follows : — 

N3«-^The Books are to show separately his Profit or Loss as a 
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lai 



Timber Merchant and as a Slate Merchant, and all his Assets and 
Liabilities are to be embodied in one Balance Sheet. 

LIABILITIES. £ S. d. 

Price, Potter, and Co., balance of account .... 184 9 6 
Acceptance to Bangor Slate Company, due i8th 
of January 893 la o 



ASSETS. 

Business Premises, &c., valued at 1 270 o 

Ten Horses, Wagons, Timber Carriages, &c. .. 700 o 

Cash in Bank 1484 la 

Petty Cash 3 5 

Debt due by Williams and James 486 li 

Goods on hand, viz. : — 

Timber and Deals, valued at 2069 o 

Slates 333 O 
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Received from Williams and James their ac- 
ceptance at six months 

Sold to W. lUingworth, Deals ^ 

Sold to B. Seddon, Slates 

Drew cheque for Petty Cash 

Sold to Charles Tennant and Co.^ Timber .. 

Bought of Dickson and Co., cargo of Timber, 
per "Inez" 

Purchased veneer cutting-machine of Oetz- 
mann and Co 

Paid Dickson and Co. Cash 

And they allowed Discount 

Accepted Oetzmann and Co's. draft at six 
months 

Received of B. Seddon, Cash 

And allowed him Discount 

Paid freight of Timber, ex " Inez '* 

Discounted at Bankers, Williams and James's 
acceptance,- due 3rd July, £486 1 8s. 7d. 
and was credited, Cash proceeds thereof 
Discount being charged 

Paid cost of erection of new Loft for Slates .. 

Received from Charles Tennant and Co. John 
Joneses acceptance, due a 3rd April 

Sold to S. Crookes, Slates 

Cash borrowed of C. S. Porter on security of 
premises, &c., at 4 per cent, per annum . . 

Acceptance due this day, paid in Cash 

Bought of C. Tennant and Co. Spruce Deals 

Received from ,. Cash 
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Received from S. Crookes, Cash 

Paid into Bank, Cash received this month for 

Retail Sales, viz. ;— 

Of Timber and Deals 

Of Slates 

Cash paid for Wages, of which £21 5s. od. 

to persons employed in timber yard 

Paid out of Petty Cash, Office Expenses . . . . 

Cash paid for Horse Provender 

Wear and Tear of Premises, &c., estimated at 
Depreciation in value of Horses, and Wear 

and Tear of Carts (one horse killed) .... 

Goods on hand — ^Timber and Deals 

„ „ Slates 

Interest on Loan 
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N.B. — All Cash Transactions, unless the words *' Petty Cash'* appear, 
pass through the Bank. 



No. XIX. 

On the 1st of January, 1 871, John Willes and Abel Shaw enter into 
Partnership. The former guarantees the new firm from loss on the reali- 
zation of his Assets, the Stock of Brandy and Sugar in hand being 
accepted by the new firm at values agreed on and entered in the books ; 
and, in consideration of the Goodwill of the Business, &c., being his, 
they agree that Willes shall take two-thirds of the Profits ; and Shaw, 
who introduces £1500 in Cash, shall take one-third. The Capital and 
Partners' Drawings to bear interest at the rate of 5 per cent, per 
annum. 



John Willes* Assets are — £ s. d. 

Cash at Bankers' , 520 o o 

Petty Cash in office box 20 o o 

Bills Receivable — 

Drawn by Abraham Smith £100 

„ John Williams 240—- 340 O Ov 

Due to him by John Jones 90 o o 

Value of Plant and Business Premises looo o o 

Brandy in Stock 120 o o 

Sugar in Stock 80 o o 

Consignment of Wine to Melbourne aoo o o 

£2370 o o 
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£ t. d. 
His Liabilities- 
Bills Payable 550 o o 

Due to H. Morton .*. 300 o o 
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£850 o o 



Bought Rum in bond for Cash 

Sold Brandy to H. Morton 

Discounted draft drawn on Wm. Smith by 
H. Harrison, due 4th March, charged Dis- 
count 

Gave Cash 

Paid Cash for Customs' Charges on Rum.. •. 

Abraham Smith being unable to meet the 
whole of his BUI for £100 (one of Willes' 
Assets) we lend him £50, and take his ac- 
ceptance for the same 

Paid Cash for enlargement of Business Premises 

Received Cash for Abraham Smith's Bill .. . 

H. Morton drew on us for Balance of his account 

Received Cash for John Jones' debt 

Bought Wine for Messrs. James and Wilson 
on commission, and paid Cash for same •. 

Abel Shaw drew for his own use 

Paid out of Petty Cash, notarial charges and 
expenses incurred in respect of John 
WiUiams' draft for £340 (one of WiUes' 
Assets), not paid on maturity 

Received Cheque from Underwriters for pro- 
ceeds of Wine consigned to Melbourne; 
the vessel having been wrecked after paying 
salvage and charges (one of Willes* Assets) 

Paid charges on Wine bought for Messrs. 
James and Wilson 

Received Cash for Harrison's draft 

Bought Sugar of John Smith 

Paid Cash for charges for repairs consequent 
on explosion of gas 

Sold Rum to H. Jameson.. 

Paid acceptance (one of ^KHlles' Liabilities) . . 

Sold Wine for Cash on account of James and 
Wilson 

Received in fiiU of all demands a dividend of 
los. in the £ for John Williams' acceptance 
of £340, and expenses in full (one of Willes' 
Assets) 
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50 
aoo 







xoo 





340 
90 






500 
50 






3 





40 





10 





250 
90 






50 

30 

550 








650 





133 






d. 

o 

o 



o 
o 
o 



o 
o 
o 
o 
o 

o 
o 
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o 
o 
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EXERCISES IN BOOK-KEEPING. 



1871 
Mar. 25 
„ a8 



« 31 



»» 


M 


■f 


»» 


ft 


ft 


ft 


If 



l» »» 



Received Cash for Smith's acceptance 

Accepted James and Wilson's draft for balance 

due to them* on Wine Account, less our 

charges and commission, j£20 

Office Expenses of Quarter paid from Petty 

Cash 

Paid Cash for Salary of Clerk for three months 
Interest on Partners' Capital {equal moiety to 

each) 

Interest on Drawing of Abel Shaw 

Written off for Depreciation for Wear and 

Tear of Premises 

Value of Stock remaining on hand — 

Brandy 

Sugar 

Rum 



N.B. — ^All Cash Transactions, unless the words " Petty Cash 
pass through the Bank Account. 



£ 


5. 


50 





lao 





8 





35 





37 


10 





10 


30 





80 





^ 







o 



o 
o 

o 
o 



»f 



o 
o 
o 



appear. 



No. XX. 

On the 1st of January, Thomas Reynolds and James Blyth enter into 
Partnership ; Reynolds introduces the following : — 

ASSETI. £ s. d. 

Cash 1350 o o 

C. Townsend's acceptance 50 o o 

T. Newberry's „ 150 o O 

Wine in Stock 800 o o 

Value of Cotton in transit from Calcutta 500 o o 

Value of Barges 600 o o 

LIABILITIES. 

Bills Payable 300 o o 

Due to H. Kerr 350 o o 

„ T. Kelly 200 o o 

Blyth introduces the following : — 

ASSETS. 

Cash 1150 o o 

W. Palen's acceptance, due 20th January 100 o O 

Brandy in Stock 1250 o o 

LIABILITIES. 

Due to p. Tonkin 500 O O 

Bills Payable 200 Q o 



EXERCISES IN BOOK-KEEPING. 



1*5 



Each Partner guarantees the Firm from lou on hit Assets. Reynolds 
to take thret'fiftki of the Profits, and Blyth twyfifths, in addition to a 
Salary of £300 per annum for managing the Business. 

1872 
Jan. I 

5 



If 



f* 



>♦ 



»» 



f» 



8 

»* 
12 



16 





20 
26 


»f 


30 


»• 

Feb. 


»» 
4 



tf 



t> 



5 
6 



»» 



•t 



II 



9 

12 



15 



ti 

»> 
»> 

11 
If 
If 



18 



20 



22 



» 



u 

i» 



Bought Wine for Cash 

Accepted P. Tonkin's Bill at 3 months .... 

P. Elliott sold Brandy on commission 

Commission charged being 

Barge **£mma/' value £200, run down this 
day ; insured with Royal Exchange to half 
its value 

Received from Jat. Duncan consigiunent of 
Wine for sale on commission 

Received Cash for W. Palen's bill 

Paid H. Kerr to balance account 

Consigned Wine to W. Dawson for sale on 
Commission 

T. Newberry is unable to meet his bill, due 
this day. We therefore accept in dis- 
charge of debt — Cash £75 

Brandy 25 

Promissory Note 50 

Sold Brandy to J. Watson 

Sold H. Turner Brandy value £400 and re 

ceived — Cash £200 

Promissory Note 200 



Thos. Reynolds drew for his own use 

Received from Royal Exchange Assurance 
Company £xoo, being amount of policy 
on barge •• Emma." 

A part of the Cotton in transit being damaged 

by fire, received for Salvage £30 

Received from Insurance Office . . 70 



J 



Received remainder unharmed 
W. Dawson has sold part of Wine consigned 

to him 

Sold on account of Jas. Duncan, Wine for 

Cash 

Jas. Blyth drew on account of Salary 

Paid Customs* charges on Cotton, Wharfage 

Dues, Ac 

Commissidn on Duncan's Wine 

Recovered Barge " Emma," and sold her for 
Accepted Duncan's draft 



£ 
100 

500 
410 

4 



1000 
100 

350 
500 



150 
350 



400 

50 



100 



TOO 



II5O 

10 
35 

50 

1 125 



f. 

o 
o 
o 

2 



O 

o 
o 



o 
o 
o 
o 



o 
o 
o 



o 
o 



o 
o 



o 

o 



o 
o 



o 

o 

o 
o 
o 
o 



o 

o 

o 
o 
o 
o 
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EXERCISES IN BOOK-KEEPING. 



1873 
Feb. 27 
.. a8 



w 



»> 



I 



Sold the whole of the Cotton for 

Paid Qerks' Salaries 

Value of the Stock on hand>- 

Brandy i 

Wine 

Barges 



£ 


5. 


d. 


500 
60 











aoo 








400 
400 
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A History of Greece. By £. A. Freeman, M.A., formerly 

Fellow of Trinity CoU^e, Oxford. 

V. IiA'W. 

Elements of Law considered with reference to Principles 

of General Jurisprudence. By William Markby, M.A., Judge of the High 
Court of Juolcature, Calcutta. Crown 8vo. cloth, 6s. 6d. 

Gail Institutionum Juris Civilis Commentarii Quatuor ; 

or, Elements of Roman Law by Galus. With a Translation and Commentary. 
By Edward Poste, M. A., Barrister-at-Law, and Fellow of Oriel College, Oxford. 
8vo. cltOh, 16s. 

The Institutes of Justinian, edited as a Recension of the 

Institutes of Gaius. By Thomas Erskine Holland, B.C.L., Vmerian Reader in 
Law, and formerly Fellow of Exeter College, Oxford. Extra fcap. 8va cloth, sx. 

The ISlements of Jurisprudence. By the same Editor. 
Select Titles from the Digest of Justinian. By T. E. 

Holland, B.C.L. formerly Fellow of Exeter College, Oxford, and C. L. Shad- 
well, B.C.L., Fellow of Oriel College. Oxford. Jn Parts. 

Part I. Introductory Titles. 8vo. sewedf 2s, 6d. 
Part II. Family Iiaw. 8vo. sewed, is. 

Authorities Illustrative of the History of the English 

Law of Real Property. By Kenelm E. Dig 
Corpus Christ! College, Oxford. Ih the Press. 



Law of Real Property. By Kenelm E. Digby, M. A., formerly Fellow of 
~ ■ " " Ue -> - • 



VI. PHYSIOAIi SOIBNOB. 

Natural Philosophy. In four volumes. By Sir W. Thom- 
son, ll.d., D.C.L., F.R.S., Professor of Natural Philosophy, Glasgow; and 
P. G. Tait, M.A., Professor of Natural Philosophy, Edinburgh; formerly Fel- 
lows of SL Peter's College, Cambridge. Vol. I. 8vo. cloth, il. ss. 

Elements of Natural Philosophy. By the same Authors. 

Part I. 8va cloth, 9s. 
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Descriptive Astronomy. A Handbook for the General 

Reader, and also for practical Observatory work. With 934 illastrations and 
numerous tables. By O. F. Chambers, F.R.A.S., Barrister-at-Ljiw. Demy 8vo. 
856 pp., cloth f iL IS. 

'Chemistry for Students. By A. W. Williamson, Phil. 

Doc., F.R.S., Professor of Chemistry, University College, London. A new 
Edition, "with Solutions. Ext fcap. 8vo. cloth, 8x. 6d. 

A Treatise on Heat, with numerous Woodcuts and Dia- 

flrams. By Balfour Stewart, LL.D., F.R.S., Professor of Physics, Owens 
College, Manchester. Second Edition. Ext fcap. 8vo. cloth, js. 6d. 

Forms of Animal Life. By G. Rolleston, M.D., F.R.S., 

Linacre Professor of Physiology, Oxford. Illustrated by Descriptions and 
Tyravriags of Dissections. Demy 8vo. cloth, x&r. 

ZSxeroises in Fraotioal Chemistry. By A. G. Vernon. 

Harcourt, M.A., F.R.S., Senior Student of Christ Church, and Lee's Reader 
in Chemistry ; and H. G. Madan, M.A., Fellow of Queen's College, Oxford. 

Series L Qualitative Exercises. Second Edition. Crown 8vo. cloth, js. 6d, 

Series IL Quantitative Exercises. 

Geology of Oxford and the Valley of the Thames, 

By John Phillips, M.A., F.R.S., Professor of Geology, Oxford. 8vo. cloth, il. is. 

Crystallography. By M. H. N. Story-Maskelyne, M.A., 

t Professor of Mineralogy, Oxford ; and Deputy Keeper in the Department of 
Minerals, British Museum. 

Mineralogy. By the same Author. 

Physiological Physios. By G. Griffith. M.A., Jesus Col- 
lege, Oxford, Assistant Secretary to the British Association, and Natural 
Science Master at Harrow SchooL 

VII. ENGIilSH liAlTGirAGE AND XjITSBATUBE. 
A First Beading Book. By Marie Eichens of Berlin ; and 

edited by Anne J. Clough. Ext fcap. 8va stiff" covers, ^ 

Oxford Beading Book, Part I. For Little Children. 

Ext fcap. 8vo. stiff cavers, 6d. 

Oxford Beading Book, Part II. For Jimior Classes. 

Ext fcap. 8vo. styf covers, 6d. 

On the Principles of Grammar. By £..Thring, MA., 

Head Master of Upphigham SchooL Ext fcap. 8vo. clotifi, 4t. 6d. 

Granmiatioal Analysis, designed to serve as an Exercise 

and Composition Book in the English Language. By E. Thring, M. A., Head 
Master of Uppingham SchooL £xt fcapi 8vo. cloth, y. 6d. 



An English Grammar and Beadii^f Book, for Lower 

Fonns in Classical Schools. By O. W. Tancock, M.A., Assistant Master of 
Sherborne SchooL Second Edition, Ext fcap. 8vok cloth, y. 6d. 
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Speoimens of Early English. A New and Revised Edi- 
tion. With Introduction, Notes, and Glossarial Index. By R. Morris. LI^D. 
aSa W. W. Skeat, M.A. 
Part I. In the Press. 

Part II. From Robert of Gloucester to Cower (A.D. 1298 to A.D. 1393). Ext 
fcap. 8va doth, js. 6d. 

Speoimens of English. Literature, from the ' Ploughmans 

Crede' to the 'Shepheardes Calender' (A.D. 1394 toA.D. 1579). With Intro- 
duction, Notes, and Glossarial Index. By W. W. Skeat, M. A. Ext fcap. 8vo. 
cMh, 7X. 6d. 

The Vision of William oonoeming Piers the Plowman, 

by Wiliiam Langland. Edited, with Notes, by W. W. Skeat, M.A., formerly 
Fellow of Christ's Collef^e, Cambridge. Ext. fcap. 8vo. cioth, 4^. 6d, 

Chaucer. The Prioresses Tale ; Sir Thopas ; The 

Monkes Tale : The Clerkes Tale ; The Squieres Tale, &c. Edited by W. W. 
Skeat, M. A., Editor of Piers the Plowman, &c~ &c. Nearly ready. 

Milton. The Areopagitica. With Notes. By J. W. Hales, 

M.A., late Fellow of Christ's College, Cambridge. Extra fcap. 8vo. cMhy 3;. 

The Philology of the English Tongue. By J. Eeurle, 

M.A., formeriy Fellow of Oriel College, and Professor of Anglo-Saxon, Oxford. 
Second Edition. Ext. fcap. 8vo. cltSh, js. 6d. 

Typical Selections from the best English Authors from the 

Sixteenth to the Nineteenth Century, (to serve as a higher Reading Book,) with 
Introductory Notices 9nd Notes, being a Contribution towards a History of 
English Literature. Ext. fcap. 8vo. cloth, 4s. 6d. 

Set also XII, below for other English Classics. 

VIII. FBENCH LANGUAGE AND LITEBATUBE. 
Brachet's Historical Grammar of the French Language. 

Translated by G. W. Kitchin, M. A. Second Edition. ExL fcap. 8vo. cloth, y. 6d. 

An Etymological Dictionary of the French Language, ^ ith 

a Preface on the Principles of French Etymology. By A. Brachet. Translated 
by G. W. Kitchin, M. A. Crown 8vo. cloth, los. 6d. 

ComelLle's Cinna, and Molidre's Les Femmes Savantes. 

Edited, with Introduction and Notes, by Gustave Masson. Ext. fcap. 8vo. 
cloth, ar. 6d. 

Baoine's Andromaque, and OorneiUe's Le Menteur. With 

Louis Racine's Life of his Father. By the same Editor. Ext fcap. 8vo. cloth, 
ax. 6d. 

Molidre's Les Fourberies de Scapin, and Baoine's Athalie. 

With Voltaire's Life of Molitre. By the same Editor. Ext. fcap. 8vo. cloth, 
as.6d. 

Selections from the Correspondence of Madame de S^vlgnS 

and her chief Contemporaries. Intended more especially for Girls' Schools. 
By the same Editor. Ext fcap. 8vo. cloth, ^t. 

Voyage autour de ma Cbambre, by Xavier de Maistre; 

Ourika by MADAME DB DUR.AS; La Dot de Suzette byFlEVBE; Les Ju- 
meaux de I'H&tel Qomeille, by Edmono About ; M6saventures d'lm £Lcolier, 
by RODOLPHB TOPFFER. By the same Editor. Ext fcap. 8vo. cloth, as. 6d. 



12 Clarendon Press Series. 



IX. aEBMAS* LAJraUAGE AND LITEBATUBE. 
Goethe's Egmont. With a Life of Goethe, &c. By C. A. 

Buchheim. Phil. Doc, Professor in King^s College, London ; sometime Exa- 
miner to the University of London. Extra fcap. 8vo. cMh^ y. 

SohiUer's Wilhelm Tell. With a Life of Schiller ; an histo- 

rical and critical Introduction, Argnments, and a complete Commentary. By 
the same Editor. Ext. fcap. 8vo. cMH, y, 6d. 

Iiessing'B Minna von Barnhelm. A Comedy. With a Life 

of Lessing. Critical Analysis, Complete Commentary, &c. By the same Editor. 
Ext fcap. 8vo. cMM, y. 6d, 

Goethe's Iphigenie auf Tanris. A Drama. With a 

Critical Introduction, Arguments to the Acts, and a complete Commentary. 
In Preparation. 

X. ABT, &0. 
A Handbook of Pictorial Art. By R. St. J. Tyrwhitt, 

M. A., formerly Student and Tutor of Christ Church, Oxford. With coloured 
Illustrations, Photographs, and a chapter on Perspective by A. Macdonald. 
8vo. half morocco^ z&r. 

A Treatise on Harmony. By Sir F. A. Gore Ouseley, 

Bart., M.A., Mus. Doc, Professor of Music in the University of Oxford. 4ta 
cloth, los. 

A Treatise on Counterpoint, Canon, and Fugue, based 

upon that of Cherubini. By the same Author. 4to. doth, i6s. 

A Treatise on Form in Music, and General Oompo- 

sition. By the same Author. Preparing. 

A Music Primer for Schools. By J. Troutbeck, M.A., 

and R. F. Dale, M.A., B. Mus. Crown 8vo. clothe 2t. 6d. 

The Cultivation of the Speaking Voice. By John Hullah. 

Crown 8vo. doth, y. 6d, 

XI. MIBCELIiANEGUS. 
Dante. Selections from the Inferno. With Introduction 

and Notes. By H. B. Cotterill,'B.A., Assistant Master in Haileybury College. 
Extra fcap. 8vo. cloth, 4s. M. yust Published. 

A Treatise on the Use of the Tenses in Hebrew. By 

S. R. Driver, M.A., Fellow of New College. Extra fcap. 8vo. cloth, 6s. 6d. 

Outlines of Textual Criticism applied to the New Testa- 
ment. By C. E. Hammond, M.A., Fellow and Tutor of Exeter CoUege. 
Oxford. Extra fcap. 8vo. cloth, y, 6d. 

The Modem Greek Langniage in its relation to Ancient 

Greek. By E. M. Geldart, B.A., formerly Scholar of Balliol College, Oxford. 
Extr. fcap. 8vo. cloth, 4s. 6d. 

A System of Physical Education : Theoretical and Prac- 
tical. By Archibald Madaren, The G]rmnasium, Oxford. Extra fcapi 8vo. 
cMh, js. 6d. 
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A SEBISS OF SNaiilSH CIjASSICS. 

Designed to meet the ivants of Students in English Lite" 
rature: under the superintendence of the Rev. J. S. 
Brewer, M.A., of Queen^s College, Oxford, and Professor 
of English Literature at King^s College, London, 

Therb are two dangers to which the student of English Lite- 
rature is exposed at the outset of his task ; — ^his reading is apt to 
be too narrow or too diffuse. 

Out of the vast number of authors set before him in books 
professing to deal with this subject he knows not which to select : 
he thinks he must read a little of all ; he soon abandons so hope- 
less an attempt ; he ends by contenting himself with second-hand 
information ; and professing to study English Literature, he fails 
to master a single English author. On the other hand, by con- 
fining his attention to one or two writers, or to one special period 
of English Literature, the student narrows his view of it ; he foils 
to grasp the subject as a whole ; and in so doing misses one of 
the chief objects of his study. 

How may these errors be avoided ? How may minute reading 
be combined with comprehensiveness of view ? 

In the hope of furnishing an answer to these questions the 
Delegates of the Press, acting upon the advice and experience of 
Professor Brewer, have determined to issue a series of small 
volumes, which shall embrace, in a convenient form and at a 
low price, the general extent of English Literature, as repre- 
sented in its masterpieces at successive epochs. It is thought 
that the student, by confining himself, in the first instance, to 
those authors who are most worthy of his attention, will be 
saved from the dangers of hasty and indiscriminate reading. By 
adopting the course thus marked out for him, he will become 
familiar with the productions of the greatest minds in English 
Literature ; and should he never be able to pursue the subject 
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beyond the limits here prescribed, he will have laid the founda- 
tion of accurate habits of thought and judgment, which cannot 
fail of being serviceable to him hereafter. 

The authors and works selected are such as will best serve to 
illustrate English Literature in its historical aspect. As ' the eye 
of history,' without which history cannot be understood, the 
literature of a nation is the clearest and most intelligible record 
of its life. Its thoughts and its emotions, its graver and its less 
serious modes, its progress, or its degeneracy, are told by its best 
authors in their best words. This view of the subject will sug- 
gest the safest rules for the study of it. 

With one exception all writers before the Reformation are 
excluded from the Series. However great may be the value of 
literature before that epoch, it is not completely national. For 
it had no common organ of language; it addressed itself to 
special classes ; it dealt mainly with special subjects. Again ; of 
writers who flourished after the Reformation, who were popular 
in their day, and reflected the manners and sentiments of their 
age, the larger part by far must be excluded from our list. 
Common sense tells us that if young persons, who have but a 
limited time at their disposal, read Marlowe or Greene, Burton, 
Hakewill or Du Bartas, Shakespeare, Bacon, and Milton will be 
comparatively neglected. 

Keeping, then, to the best authors in each epoch — ^and here 
popular estimation is a safe guide — the student will find the fol- 
lowing list of writers air"Dly suflUcient for his purpose : Chaucer, 
Spenser, Hooker, Shakespeare, Bacon, Milton, Dryden, Bunyan, 
Pope, Johnson, Burke, and Cowper. In other words, Chaucer is 
the exponent of the Middle Ages in England ; Spenser of the 
Reformation and the Tudors; Hooker of the latter years of 
Elizabeth ; Shakespeare and Bkcon of the transition from Tudor 
to Stuart ; Milton of Charles I and the Commonwealth ; Dryden 
and Bunyan of the Restoration ; Pope of Anne and the House 
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of Hanover; Johnson, Burke, and Cowper of the reign of 
George III to the dose of the last century. 

The list conld be easily enlarged; the names of Jeremy 
Taylor, Clarendon, Hobbes, Locke, Swift, Addison, Goldsmith, 
and others are omitted. But in so wide a field, the difficulty is 
to keep the series from becoming unwieldy, without diminishing 
its comprehensiveness. Hereafter, should the plan prove to be 
useful, some of the masterpieces of the authors just mentioned 
may be added to the list. 

The task of selection is not yet finished. For purposes of 
education, it would neither be possible, nor, if possible, desirable, 
to place in the hands of students the whole of the works of the 
authors we have chosen. We must set befoie them only the 
masterpieces of literature, and their studies must be directed, not 
only to the greatest minds, but to their choicest productions. 
These are to be read again and again, separately and in combina- 
tion. Their purport, form, language, bearing on the times, must 
be minutely studied, till the student begins to recognise the full 
value of each work both in itself and in its relations to those that 
go before and those that follow it. 

It is especially hoped that this Series may prove useful to 
Ladies' Schools and Middle Class Schools ; in which English 
Literature must always be a leading subject of instruction. 

A Gteneral Introduotion to the Series. By Professor 

Brewer, M.A. 

I. Cliauoer. The Prologue to the Canterbury Tales ; The 

Knightes Tale : The Nonne Prestes Tale. Edited by R. Morris Editor for 
the Early English Text Society, &c, &c. Third EdUion, Extra fcap. 8va 
cloth, as. 6d. 

9. Spenser's Faery Queene. Books I and II. Designed 

chiefly for the use of Schools. With Introduction, Notes, and Glossary. By 
C. w. KitchiOp M.A., formerly Censor of Christ Church. 

Book I. Fifth Edition. Extra fcap. 8vo. cloth, as. 6d. 
Book II. Second Edition. Extra fcap. 8vo. cloth, u. &/. 

3. Hooker. Ecclesiastical Polity, Book I. Edited by R. W. 

Church. M.A., Dean of St. Paul's, formerly Fellow of Oriel Collq^e, Oxford. 
Extra {cap. 8vo. cloth, as. 
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4. Shakespeare. Select Plays. Edited by W. G. Clark, 

M.A-, FeUow of Trinity CoU«;e. Cambridge; and W. Aldis Wright, M.A., 
Trinity College, Cambridge. Extra fcap. 8vo. stiff avers. 

I. The Merchant of Venice, ix. 
II. Richard the Second, xs. td. 
III. Macbeth. vs.6d, 
rv. Hamlet. %s. 

V. The Tempest. By W. Aldis Wright, M. A. \s.6d. Just Published. 

Baoon. Advancement of Learning. Edited by W. Aldis 

Wright, M. A. Extra fcap. 8vo. cloth, 4J-. 6d. 

Milton. Poems. Edited by R. C. Browne, M.A., and 

Associate of King's College, London. 2 vols. Second Edition. Ext fcap. 8vo. 



5. 

6. 



cloth, 6s. 6d. 



2 vols. 
Sold separately, VoL I. 4J., VoL II. y. 



7. Dryden. Stanzas on the Death of Oliver Cromwell; 

Astraea Redux ; Annus Mirabilis ; Absalom and Achitophel ; Religio Laici ; 
The Hind and the Panther. Edited by W. D. Christie, M.A., Trinity College, 
Cambridge. Extra fcap. 8vo. cloth, ys, 6d. 

8. Bunyaa. Grace Abounding; The Pilgrim's Progress. 

Edited by E. Venables, M. A, Canon of Lincoln. 

9. Pope. With Introduction and Notes. By Mark Pattison, 

B.D., Rector of Lincoln College, Oxford. 
I. Essay on Man. Stcond Edition, Extra fcap. 8vo. stiff covers, js. 6d. 
II. Satires and Epistles. Extra fcap. 8vo. stiff covers, as, 

10. Johnson. Rasselas ; Lives of Pope and Dryden. Edited 

by C H. O. Daniel, M.A., Fellow and Tutor of Worcester College, Oxford. 

11. Burke. Thoughts on the Present Discontents ; the Two 

Speeches on America ; Reflections on the French Revolution. By E.J. Payne, 
B.A.. Fellow of University College, Oxford. VoL I. Extra fcap. Svo. cloth, 
is. 6d. 

VoL IL In the Press. 

12. Cowper. The Task, with Tirocinium, and some of the 

Minor Poems. Vol. II. Edited by H. T. Griffith, B.A., Pembroke College, 
Oxford. Ext fcap. 8vo. cloth, y. 

VoL I. In the Press. 

Published for the University by 
MACMUiIiAN AND CO., XiONDON. 

The Delegates op the Press invite suggestions and advice 
from all persons interested in education; and will be thankful 
for bints, &c., addressed to the Secretary to the Delegates, 
Clarendon Press, Oxford, 
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